MyHununajiabHoe 010/zKeTHOe 001e00pa3oBaTeIbHOE YUpeKaeHne
«Cpenusisi 061eodpasoBaresibHas mkoJa Ne3 ¢. Auxoii-Maptan»
(MBOY «COLMI Ne3 c¢. Auxoii-MapTan»)
MyHUIUNIAJIBHY OKIZKETHH JIelIAPAH YUYPe:KIeHU
«Tlexpa-Mapranan myHununanbHu klomran Tlexba-Maprtantlepa Ne 3 fiony mkosa»
(MBJLY «MYII Ne3 c. Tlexna-Maprantlepay)

COI'JTACOBAHO:

Ha [legarornueckom cosere

MBOVY «COLI Ne 3 r. Auxoii-Maptan»»
ITpoTokos Ne 4

ot «10» 01.2023r

YTBEPXEHO:
Jlupextrop MBOY «COIII Ne 3 ba KPWEBA
MNMoanucaHo uMdpoBo NOANNCHIO:

I Bakpuesa dnuHa VcaeBHa
T. AI'IXOI/I MapTaH» 3” I/I H a [ata: 2023.03.10 14:41:43 +03'00'
/2.1. bakpuena/

Tpukas Ne 4 ot «10» 01. 2023r lcaeBHa

ITosi0:keHne 0 MKOJIBLHOM 0MOJIMOTEYHOM (POHIE YHeOHNKOB,
nopsiike ero popMuUPOBaHUs, YUeTa, HCNOJIb30BaAHUS U 00ecedeHNsl COXPAHHOCTH

1. O01mue moJI0KeHu s

1.1. annoe Ionoxxkenue o 6ub6aM0Te4HOM (POH/IE TITIKOIBI pa3padOTaHO B
cootBeTcTBUM ¢ DenepanbHbM 3akoHOM Ne 273-D3 ot 29.12.2012 «O6 ob6pazoBaHum B
Poccuiickoit deaeparun» ¢ uamMmeHeHusMu Ha 29 nexadps 2022 roga, @3 ot 29.12.94
Ne 78-D3 «O 6ubnuorednom aene» B peaakiuu ot 11 utons 2021 r., [Ipukazom
MunuctepcTBa KyabTyphl Poccuiickoit @enepanun ot 8 oktsi6ps 2012 roga N 1077
«O0 yrBepxkaenuu [lopsinka yuera JOKYMEHTOB, BXOJIAIINX B COCTaB OMOIMOTEUHOTO
donna» c mamenenusmu Ha 2 ¢espans 2017 rona, [TuceMmom MunuctepcTa
oOpazoBanus u Hayku Poccutickort @eaepammu ot 08.12.2011r. Ne M/1-1634/03 «O6
HCIIOJIb30BaHUU YUEOHUKOB B 00pa30BaTEIIbLHOM MPOLIECCE», a TAKKE Y CTaBOM
o0pa3oBaTeIbHOM OpPTraHU3aIuu U IPYTUMHA HOPMATUBHBIMU MPABOBBIMU aKTAMH
Poccuiickoit @enepannu, periiaMeHTUPYIOIUMU JEATEIbHOCT OPraHU3alni,
OCYLIECTBIISIIOIIMX 00pa30BaTEIbHYIO JIESITEIBHOCTD.

1.2. Hactosmee [lonooicenue o wkoavHom oubauomeunom ghonde (manee — [lonoxenne)
OTIPEJICISIET NOPAOOK yuema oubauomeuHo2o honda 1 Mexanusm GOpMHUPOBAHUS,
COXPaHHOCTH U MPEJOCTaBICHHUS B MOJIb30BaHUE YUCOHUKOB, YUEOHBIX TOCOOUH,
y4eOHO-METOIUUECKUX MaTEepHaIoB 00yYaroImMuMcsi 00pa30BaTEeIbHON OpraHu3aluu
(manee — mkoja), OCBauBaIOIIMM OCHOBHbBIE 00pa30BaTeIbHbIE TPOTPaMMBbI B Mpeiesax
denepanbHbIX TOCYJaPCTBEHHBIX 00pa30BaTENIbHBIX CTAHJAPTOB, a TAKXKE 3aKpEIlIseT



OTBETCTBEHHOCTh BCEX YUaCTHUKOB 00Pa30BATEIIHHOU JIESITEIIbHOCTH.

1.3. lousTus, ucnonbzyemblie B [losoxeHnn:

Yueonux — yuebnoe usganue, cojaepikallee CUCTEMaTUIECKOE U3JI0KEHUE yUeOHOM
JUCHUIUIMHBI, COOTBETCTBYIOIIEE YUeOHOM MTporpaMMe U OPUIIMAIBLHO YTBEPKICHHOE B
KauyecTBe JaHHOTO BHU1a. MoKeT ObITh MPEACTaBJICH B IE€UATHON U JIEKTPOHHOU (hopMme.
Yueonoe nocooue — yuebnoe uzganue, 10NOJHSIONIEE UM 3aMEHSIOLIEE YACTUYHO WU
MOJTHOCTHIO YUeOHUK, O(DUIINATBHO YTBEPKICHHOE B Kaue€CTBE TAHHOTO BU/IA.

Paobouas mempaos — yaeObHOe 11ocodbue, uMeroIiee ocoObIi AUAAKTUUECKUH arapar,
CIOCOOCTBYIONTUN CaMOCTOSITENIbHON paboTe 00y4JaroIerocst Haj, OCBOCHUEM y4eOHOTO
npeaMeTa.

Yueono-memoouueckue mamepuanpl — COBOKYmHOCTbh MaT€pPHAIIOB, B MOJTHOM 00beMe
o0OecrnieunBarOIINX MPENoJaBaHue JaHHOW AUCIUILIINHBI (aTJIachl, KOHTYPHBIE KapThI,

MOYPOYHOE TUIAHUPOBAHWE, CPECTBA KOHTPOJIS 3HAHUH, CIIPaBOYHBIC U3aHUS,
pabouue IporpaMmsbl U T.1.).

Cpeocmea oOyuenus u 6ocnumanus — Ipyrue UICTOUHUKN y4eOHOM nHpOpMaIuH,
npeocTaBisieMble 00YJarOIIUMCS B X0 00pa30BaTeIbHOMN eI TeILHOCTH.

1.4. Ilenwro HacTosmiero [lomoxenust o0 6uOIMOTEIHOM (OHIIE SABISACTCS CO3/IaHUE
YCIIOBHH JIJIsl MAKCUMAIIBHOTO O0ecTIieueHus1 y4eOHOM TMTepaTypoit 00ydaromuxcst
IIKOJIbI, TIOBBIIIEHNE OTBETCTBEHHOCTH MEJarOrHYeCKOro KOJUIEKTHBA U CEMBH 32
PaBWJIbHOE, PAIIMOHATIEHOE UCTIOIb30BAHME IKOJIBHBIX YU€OHUKOB, OpraHU3aIus
paboThI cpeu 00yJaIOIIUXCS U UX POAUTEINEH MO BOCTIMTAHUIO OCO3HAHHOTO,
Oepe’XHOTO OTHOIIEHUS K YICOHHKY.

1.5. Yuet nokyMeHTOB OMOIMOTEYHOTO (DOH/IA SBIISETCS OCHOBOM OTYETHOCTH U
IUTAHUPOBAHUS JICSITSIPHOCTH OMOINOTEKH, CITIOCOOCTBYET 0OECIIEUEHUIO €TI0
COXPaHHOCTH.

2. ®opmupoBanue ¢poHaa y4eOHUKOB U NOPSA0K yueTa GoHaa ydeOHoi
JIUTEepPaTyphl

2.1. KommnekroBanue yueOHOTo ¢hoHmaa OMOTUOTEKH IIKOJIBI MPOUCXOIUT HA OCHOBE
€XKETOJIHO yTBepKaaeMbIX DeiepaabHbIX MIEPEUYHEH YUeOHUKOB, PEKOMEH/IOBAHHBIX K
HCIIOJIb30BAHUIO MPU PeaTU3aIMi UMEIOIITUX TOCYAapCTBEHHYIO aKKPEIUTAIHIO
00pa3zoBaTeIbHBIX MPOTPaMM HAaYaIbHOTO 00IIIET0, OCHOBHOTO OOIIET0, CPETHETO
obmrero oOpa3oBaHus, MepeUHEl OpPraHU3aliid, OCYIIECTBIISIOMMX BBITYCK YUeOHBIX
MOCOOMI, KOTOPBIE JOMYCKAIOTCS K HCTIOJIb30BAHUIO TIPH PEATH3AIINHA HMEIOIITAX
TrOCYJAPCTBEHHYIO aKKPEAUTAIIUIO 00pa30BaTeIbHBIX MMPOrpaMm. ExkeroaHo
YTBEPIKIAETCS NMepeUeHb YICOHUKOB M yU4eOHBIX MOCOOMIT 00pa30oBaTeIbHOM
OpraHH3aIlnH.

2.2. O0pa3oBaTenbHas OPraHU3aIMs CAMOCTOSITEIbHA B BRIOOPE M ONPEJICIICHUN




o KOMIUIEKTAa Y4eOHUKOB, y4EOHBIX TOCOOMH, yHEOHO-METOANUYECKUX MATEPUAJIOB,
o0ecreynBaroIuX NpenojaBaHue yueOHOro mpeaMeTa, Kypca, JTUCLHUILTAHBI
(Mo );

o cpeacTB oOydeHHs U BocnuTaHus. BeiOop cpeacTB oOyueHHsl U BOCIIUTAHUS
onpezenseTcs cneupukon coaepxanus u GopMon OpraHu3aluu
00pa3oBaTeIbLHOM AEATEILHOCTH.

2.3. [lononnenue yuye6Horo GoHaa odbecrneunBaeTcs 3a CUeT CPeACTB (PeaepaIbHOro,
PErMOHaIBbHOr0, MyHULIUIIANILHOTO O010/keToB (cT.35, 1.2 denepanbHoro 3akoHa «O06
oOpa3oBanuu B Poccuiickoii denepanyiny); UHBIX HCTOYHUKOB, HE 3aMPEIIEHHbIX
3aKOHOJATENbCTBOM PD, B T.4. 6€3BO3ME3AHOI0 MOKEPTBOBAHUS (PU3UUECKUMU U/UITH
IOPUINYECKUMU JIUI[AMU.

2.4. B uensix obecneueHust 00y4yaromuxcst yueOHuKaMu, y4eOHbIMU MTOCOOUSIMU IIKOJIA
MO3KET B3aUMOJIEUCTBOBATH C JIPYTMMHU 00111€00pa30BaTeIbHBIMU OpraHU3alUIMHU
paiiona, YmpaBieHueMm oOpa3oBaHUsI.

2.5. HenocpenctBeHHOE pyKOBOACTBO U KOHTPOJIb paOOTHI MO CO3[JaHUIO U
CBOEBPEMEHHOMY MOTIOJHEHUIO OUOIMOTEYHOr0 (POH/IA IKOJIBHBIX YUEOHUKOB
OCYIIECTBIISIET TUPEKTOP 00pa30BaTEIBHOM OPraHU3aIUH.

2.6. JlonmyckaeTcst UCHOJIb30BaHUE YU€OHO-METOANUECKUX KOMIIJIEKTOB, BXOASILIUX B
®enepalibHBIN epeueHb YUEOHUKOB, COTIacOBaHHBIX Ha Ilemaroruueckom cosere U
YTBEPKIECHHBIX IPUKA30M JTUPEKTOPA LIKOJBI.

2.7. 1ns 3ppexTuBHON opraHu3aliiy 00pa30BaTEIbHON AESITEIbHOCTH UCTIOIb3YETCs
y4eOHO-MEeTOANYeCcKoe 00ecreueHrne U3 0HOM NMpeaAMETHO-METOUUECKOM JINHUN.
2.8. [Iportecc paboTel o popmMupoBaHuio GoHaa yueOHON AUTEPATYPhl BKIIOYAET
CJICJTYIOIIUE TalbI:

o pabora negaroru4eckoro KoyuiekTuBa ¢ denepanbHbBIM MEpEeUHEM YUSOHUKOB,
PEKOMEHIOBaHHBIX (JIOMYIIEHHBIX) K UCTIOJIb30BAHUIO B 00pa30BaTEIbHbIX
OpraHU3alusX;

e TIOJOTOBKA CITUCKA YUYCOHHUKOB, IITAHUPYEMBIX K HCITOJIb30BAHUIO B HOBOM
yu4eOHOM TOY;

e TMpejocTaBlieHNE CIMCKa Y4eOHNKOB [legarornueckoMy COBETY Ha COTJIACOBAHUE
Y YTBEPKICHHUE;

e JIMaTHOCTHKA YPOBHS 00€CTIEUEHHOCTH 00yYarOIMUXCs Y9eOHOH IuTepaTypoit Ha
CIEeAYIOIINI yueOHbIN IO/l B COOTBETCTBUU C KOHTUHT€HTOM O0y4arouuxcs,
COCTaBJICHUE MEPCIEKTUBHOTO TUIaHA KOMILIEKTOBaHUSA y4eOHOTo (hOHa;

o odopMIIeHHE 3aKa3a YICOHUKOB U Y4E€OHBIX ITOCOOH B COOTBETCTBHUH C
YTBEPKJICHHBIM CITMCKOM y4€OHUKOB U MJIAHOM KOMIUIEKTOBAHUS;



e IPOBEJEHHE ayKIMOHA U 3aKJII0YEHUE I0r0BOpa ¢ MOCTABIIUKOM O 3aKyTIKe
y4eOHOI1 IuTepaTyphl;

o IIPUEM U y4YeT BHOBb [TOCTYNHUBILIEH yUeOHOU IUTEpaTypbl B OMOINOTEKY.

2.9. bubnanoreuHslid GOHI MIKOJIBHBIX YYCOHUKOB YUUTHIBACTCS M XPAHUTCS OTIACITBHO
OT OCHOBHOTO (h)OH/Ia IIKOJIBHOM OMOIUOTEKH.

2.10. K 6ubnuoreunomy QoHy yueOHOU auTeparypsl (yueOHOMY (HOHIY) OTHOCATCS
y4eOHUKH, yueOHbIe ocoousi, opdorpaduieckue cioBapu, MaTeMaTHYeCKUE TaOIUIIbI,
COOpPHUKH YIPKHCHHUH U 33/1a4, TPAKTUKYMBI, KHUTH JIJIS YTCHUS, XPECTOMATHH,
pabouue TeTpaau, aTiachl, KOHTYPHBIC KAPThI B TICYaTHOM U DJICKTPOHHOM BUJIC,
coJiepKaHNe KOTOPBIX OTBEYAET TPEOOBAHMSAM TOCYIaPCTBEHHBIX 00Pa30BaTEIIBHBIX
CTaHIapTOB, PeepaTbHBIX TOCYAaPCTBEHHBIX TPeOOBaHU, 00pa30BaTEIbHBIX
CTaH/JapTOB ¥ CAMOCTOSTEIBLHO YCTaHABIUBACMBIX TPEOOBAHUHN, OPTaHU3AIIUSIMH,
OCYIIECTBIISIONIMME 00pa30BaTEIBHYIO JACSATEILHOCTD, OSCILIATHO MIPEIOCTABIISIOTCS B
II0JIb30BaHKE HA BpEeMsI MIOJyUeHHUsT 00pa30BaHUs YUCOHUKH U yIeOHBIC TTOCOOUS, a
TaKKe y4eOHO-METONUCCKIE MaTEPHAIIbI, CPEJICTBA OOYUEHHUS U BOCITUTAHUSI.
o0ecCIeynBaroINX MPEeMCTBEHHOCTh H3YUCHHS TUCIUILINH U CUCTEMaTH3UPOBAHHBIX
110 00pa3oBaTEIbHBIM O0JIACTSIM.

2.11. JlokymeHThI, BKJItOUaembie B (poH 6MOIMOTeKH, MapkupytoTcs. [Ipu stom moryt
OBITH UCIIOJIB30BAHBI IITEMIIEIH, KHUKHBIE 3HAKU, UHANBUAYaTbHbIE IITPUXOBBIE KOJIBI,
JIpyTHe BUIbI MAPKUPOBKH.

2.12. JIoKyMeHTBI IOCTYIAIOT B OUOIMOTEKY U BKITFOYAIOTCS B OMOIMOTEUHBINH (POHT B
pe3yNbTaTe MOCTaBKHU 0053aTEIbHOT0 AK3EMIUISIPA, MOKYNKH (MTOAMKUCKH, OOMEHa,
JapeHus, TOKEPTBOBAHUS, KOMMMPOBAHKS OPUTHHAIIOB U3 (OH1a OMOIHOTEKH ).
JIOKyMEHTBI, TOATOTOBJICHHBIC K MPHEMY B OMOINOTEYHBIN (OHT, TTOIBEPTatOTCs
NEePBUYHON 00pabOTKE M MHAUBUIYAITLHOMY YUETY.

2.13. JIokyMeHTbI IPUHUMAIOTCS IO IEPBUYHBIM YUYETHBIM JOKYMEHTaM (HaKJIaJHasi,
aKT), BKJIIOUYAIOIIUM CIHCOK MOCTYTUICHUH.

2.14. TlpueM 1OKyMEHTOB, MOCTYMAIOIIUX B OMOTHNOTEKY 0€3 MepBUYHBIX JOKYMEHTOB
Ha 0€3BO3ME3THOM OCHOBE (00s3aTENBbHBIE IK3EMIUISPHI, IETIO3UTHBIE YK3EMILISAPHI
MEXIYHAPOIHBIX OpraHu3aiuii, 6e3B03Me3JHbIC MOCTYIICHUS U3 HEU3BECTHBIX U
AHOHMMHBIX ICTOYHUKOB), O(pOPMIISIETCSI aKTOM O MPUEMe JOKyMEHTOB.

2.15. IlpueM 1OKyMEHTOB, MOCTYMAIONIUX B OMOTUOTEKY OT IOPHIUUYECKOTO,
¢du3nueckoro auIa B BUJE Aapa ¢ yKa3aHUEM €T0 Ha3HAYCHUS ISl TIOTIOJTHCHUS
ouomoreunoro (Gonma, ohopMIISIETCS TOTOBOPOM MOKEPTBOBAHUS B COOTBETCTBHH C
['paxxmanckum kojexcom Poccuiickoit @eneparuu (ct. 574, 582).

2.16. IlpueM TOKYMEHTOB OT YATATENEN B3AMEH YTEPSHHBIX U TPU3HAHHBIX
PaBHOIICHHBIMH YTPAUYCHHBIM, OOPMIISIETCSI aKTOM O MPUEME TOKyMEHTOB B3aMEH
YTepSHHBIX. B akTe yka3piBaeTcst paMuiIusl, HHUIHAIBI YATATENs, CBEJCHUS 00
YTEPSIHHBIX U3JaHUSIX (PETUCTPAIMOHHBIN HOMED, KpaTkoe Oubauorpaduueckoe
OTIMCAaHWE W3aHMS, IICHA) CBEICHUSI O IPUHATHIX U3AHUAX (KPATKOE



oubnmnorpaduueckoe ONUCcaHue U3JIaHus, 1IeHa), TOAMUCH YUTATeNsl 1 TPUHUMAOIIeH
CTOPOHBI.

2.17. Yuér 6ubnuoreunoro ¢poHaa yueOHOU JIUTEPaTypbl OTPAXKAET MOCTYIUICHHE,
BBIOBITHE, OOLIYIO BEIMYHMHY (DOHAA YHEOHUKOB, M CIIY>KHUT OCHOBOM €ro MpaBHJIBHOTO
(opMUpOBaHUS, LIEIEBOTO UCIOIB30BAHUS U COXPAHHOCTH, OCYIIIECTBICHUS] KOHTPOJIS
32 HAJIMYUEM U JIBXKEHUEM YUEOHHUKOB.

2.18. Ipouecc yuera OubInOTEeYHOr0 (hOHA YUEOHUKOB BKJIIOUACT: IPUEM,
HITEMIIEJIEBaHUE, PETUCTPALIUIO TIOCTYIUICHUS, pACTIPEEICHHs IO KJlaccaM, BBIOBITHS, a
TaK>Ke MOJIBEICHHE UTOTOB JIBXKEHUS (POHJIAa U €ro MPOBEPKY.

2.19. Bce onepanuu o y4eTy MpOu3BOASATCS 3aBEIYIONIUM OUOINOTEKOM,
CTOMMOCTHBIN y4eT BeeTcst OyxranTepueid, oociyxuBatoiei mkoy. MHBeHTapu3anus
yueOHoro (¢oHaa 1 cBepKa JaHHbIX OMOIMOTEKH U OyXTaJITepUu IPOBOJUTCS €KETOTHO.
2.20. Yyet yueOHOI IUTEPATYPhI OCYIIECTBIISIETCS TPYIIOBBIM CIIOCOOOM U BEJIETCS B
«Kuaure cymmapnoro yuyera» (naiee - KCY) u (unm) snekrponHom sujae. KCY
y4€OHUKOB XpPAHUTCS B OMOIMOTEKE OCTOSHHO.

2.21. KCY coCTOUT U3 Tpex YacTew:

Yacmo 1. Tloctynenue B poua. B aTy yacTh 3anuceiBaeTcst o01iee KOJIUYECTBO
NOCTYNUBIINX YYCOHHKOB U UX CTOMMOCTH C 0053aTeNIbHBIM YKa3aHUEM HOMEpa U J1aThl
COMPOBOJUTENBHOTO AoKkyMeHTa. Homep 3amucu exerogHo HauuHaetcsi ¢ Ne 1 u unér
0 MOPSIAKY MOCTYTUICHU.

Yacms 2. BeiObiTHE U3 oHIa. B 9T0M yacTu 3anuchIBaloTCs HOMEpa aKTOB Ha
CIUcaHue Y4eOHMKOB C YKa3aHUEM JIaThl YTBEPKACHHS aKkTa U OOIIEro KoJn4ecTBa
CIIUCaHHBIX YUeOHUKOB Ha 0011yI0 cymmy. Hymepatius 3anuceii 0 BEIOBIBIITUX
U3JIAaHUSAX U3 TOJIa B TOJI IIPOJIOJKACTCA.

Yacms 3. Utoru yuera nBmxeHus GoHA0B. B TpeThell YacTu 3amuChIBalOTCS UTOTH
ABUXKEHUS HoHAa YICOHUKOB:

o 00II€€ KOJUYECTBO MOCTYMUBIINX YUCOHUKOB 32 TEKYIIHUM I'0Jl, HA CYMMY;
o 00I1I€€ KOJUYECTBO BHIOBIBIINX YUEOHUKOB 32 TEKYIIUN T'OJl, HA CYMMY;

o 00IIEE KOJMYECTBO YICOHUKOB, COCTOSIIIINX HA y4eTe Ha | stHBaps
MOCJIEYIOIIETO TO/1a, Ha CYMMY.

2.21. UanuBuayanbHbIN (TPYNIIOBOM) y4eT Y4eOHUKOB OCYIIECTBIICTCS B KAPTOTEKE
ydeTa y4eOHUKOB Ha KaTaJIOXHBIX KAPTOUKaX CTaHJAPTHOTO pasmepa. Ha kapTouke
YKa3bIBACTCS PETUCTPAIIMOHHBIN HOMEp, Onbimorpaduueckoe onrcaHne y4eOHmKa,
CBEJICHUS O KOJIMYECTBE MOCTYIUBIINX yUeOHUKOB C yKa3aHueM IeHbl. [Ipu
HEOJTHOKPATHOM TIOCTYIUICHUH Y4EOHHKA, HE UMEIOIEM OTINYHM, KpOME T0/1a N3IaHUS
Y TICHBI, BCE MOCTYIUICHUS 3aHOCATCS Ha €MHYI0 KapTouky. Eciu ke B yueOHMKe
BHECCHBI JIOTIOJTHCHUS K I3MEHEHUSI, TO Ha HEeTO 3aBOJAUTCS HOBasi KapTouka. Kaprouku
PaACCTaBISIIOTCS B YUSTHYIO KAPTOTEKY IO KjlaccaM, a BHYTPH KJIACCOB — IO TPEIMETaM.
[Tocne crincanus BceX y9eOHUKOB KaPTOYKH M3BIMAIOTCS U3 KAPTOTEKH.



2.22. YueTHble KapTOUKU Y4eOHUKOB pEerucTpupyrorcs B «KypHane perucrpanuu
YUETHBIX KapTOYeK OMOIMOTEYHOTO (POHA HIKOJIBHBIX YUEOHUKOBY», KOTOPBIN BEIETCS
1o 00pasiy: HOMep MO MOPSIKY, Ha3BaHUE, Kiacc, Ne akTa BhIOBITHS KAPTOUKH.

2.23. Yuery noajiexkat Bce BUJIbl yYUEOHUKOB U y4yeOHBIX TocoOuil. Pabouune TeTpaay,
TUAAKTUYECKUE MaTepHUaIbl, TAOIUIIbI, TPONKMCH, KOHTYPHbIE KAPThI, aTJachl SABIISIOTCS
JOKYMEHTaMH BpEMEHHOro Xxapakrepa. Mx yuer npoussoautcs B «Terpaau yuera
JOKYMEHTOB BPEMEHHOI'O XapaKTepay.

2.24. Ha npuHATHIX NEPBUYHBIX YUYETHBIX JTOKYMEHTaX MPOU3BOIUTCS 3aMHCh,
NOJITBEPKAAIONIAs, YTO OCTYNUBIINE JOKYMEHTBI IPUHSITHI B OMOIMOTEUHBINA (POH/T
KaK B 00BbEKT 0C000 IIEHHOT0 ABMKUMOT0 umyiectna (nanee - OLJIN) wiu kak B
00BEKT UHOTO JBUKUMOTO UMYILIECTBA.

2.25. IlepBuuHble y4eTHbIE TOKYMEHTHI, MOATBEpKAatoNME (HAKT MOCTYIIICHHUS,
nepenaTcsi B OyXrajaTepHio JJis BKIIOYEHUS B yueT OubinoTedHoro Gouaa.

2.26. ExxexBapTanbHO, pu ycioBuu n3MeHenus cocrasa OLJIW, ceenenus 06 oOuiem
KOJIMYECTBE U CTOMMOCTH JIOKYMEHTOB, BKJIFOUEHHBIX B COCTaB OMOJIMOTEUHOTO (POHA,
KaK 00BEKT 0CO00 IIEHHOTO JIBU’KUMOT'0 UMYIIIECTBA, MEPEAl0TC YUPEAUTEITIO.

2.27. B3aMeH yTepsHHBIX WM UCTIOPUYECHHBIX YYEOHUKOB MPUHUMAIOTCS JPYTHe KHUTH,
HEOOXO0IMMBIE IIKOJIE. YUeOHUKH, YTEPSIHHBIE U MPUHSATHIE B3AMEH, YUUTHIBAIOTCS B
«TeTtpaau ydeTa KHUT ¥ IPYTUX JOKYMEHTOB, IPUHATHIX OT YUTATENIel B3aMEH
YTEPSHHBIX).

2.28. Y4er BKIIIOYAET PErUCTPALMIO TOCTYIIEHUS TOKYMEHTOB B OMOIMOTEUHbIN (OHL,
uX BBIOBITHA U3 (DOHJIA, UTOTOBBIC JJAaHHBIE O BeTudnHe (00BbeMe) BCero OMOIMOTEYHOTO
(oHIa U ero noapasaesoB, CTOUMOCTh (POHA.

2.29. OcHoBHbIe TpeOOBaHUS, PEABIBISIEMBIC K YUETY OMOIMOTEYHOTO oHIa:

e TIOJHOTA U JOCTOBEPHOCTH YUETHOU MH(OpMAIIUK;
e OIEPATHUBHOCTb;

e JIOKyMEHTHPOBaHHOE 0(OPMIICHHE KaXKIOT'0 MOCTYIUICHUS B (DOH M KaXKI0TO
BBIOBITHS U3 (POHJIA;

e COBMECTUMOCTH IIPUEMOB U (POPM yUdeTa, UX HAJICIKHOCTH MPHU MapaIeTbHOM
VCIIOJIb30BAHUM TPAJULIMOHHON U aBTOMaTU3UPOBAHHOW TEXHOJIOTUM y4deTa;

e COOTBETCTBME HOMEHKJIATYPHI MMOKa3aTeNIeH ydeTa oH/1a aHAJTOTHIHBIM
MOKA3aTeJIsIM TOCYIapCTBEHHOW OMOIMOTEYHON CTATUCTUKH.

3. Ilopsinok BbIAa4YHM U BO3BPATA Y4eOHUKOB

3.1. [lopsiaok monb3oBanus yueOHOU auTepatypoi onpeaensercs [lonoxenuem o
oubmoteke, [IpaBunamu nmosap3oBaHus OnOIMOTEKON U HaHHBIM [lomoxeHuem.

3.2. K o0yuarommmcs, 0CBaBaOIINM OCHOBHBIE 00pa30BaTeIbHbIE MPOrPAMMBI B
npezaenax GpeaepaibHbIX TOCYJAPCTBEHHBIX 00pa30BaTEIbHbBIX CTAHAAPTOB, OTHOCSATCS:



o oOyuarouuecs, OCBauBaIOIIKNE MIPOrpaMMy HayaJabHOTO 0011ero 00pa3oBaHMUS;
o oOyuarouiuecs, 0CBauBaIOIIKNE MIPOrpaMMy OCHOBHOTO 00IIIeT0 00pa3oBaHus;
o oOyuarouiuecs, OCBauBaOIINE IPOrpaMMy CpeHEro o0Iero oopa3oBaHusl.

3.3. lllkona OecmaTHO oOecnieurBaeT 00y4daromuXcsl yaeOHUKaMH, YYEOHBIMU U
y4eOHO-METOANICCKUMHU MTOCOOUSMH B COOTBETCTBUH C (DeIepaTbHBIM ITEPEIHEM
y4eOHUKOB, PEKOMEHJOBAaHHBIX (JIOMYIIEHHBIX) K HCIIOIL30BAHUIO TIPU PeaTH3aIIuN
UMEIOIINX aKKPEIUTAIINI0 00pa30BaTEeIbHBIX MPOTPAMM HAa4aIbHOTO OOIIETO,
OCHOBHOTO 00111eT0, cpeAHero odiero oopazoBanus B npeaenax deaepanbHbIX
rOCY/IapCTBEHHBIX 00Pa30BaTEIbHBIX CTaHAapTOB. OOECIIeUCHHE 00yJarOIUXCs
yYKa3aHHBIMU W3JIaHUSIMHU OCYIICCTBIIICTCS 3a CUCT M3AaHUM, MMCIOIIMXCS B (POHIE
IIKOJIbHOM OMOIMOTeKH. bUOIMOTEeUHBIN (POH €XKETOHO MOMOIHAECTCS HE0OOXOAUMBIMU
y4eOHUKaMH, Y4e€OHBIMU U y4eOHO-METOUYECKUMHU TOCOOUSIMH.

3.4. YueOHas quTepaTypa UCIOIb3yeTCs HE MEHEe S JIET, HO TIPH COOTBETCTBUU
denepanbHOMy cTaHAapTy U DenepaabHOMY MEPEUHIO YYCOHMKOB MOYKET
ucnoiib3oBarhes 10 10 et (muecbMo MuHucTepcTBa oOpa3oBanus u Hayku PD ot
08.12.2011r. Ne M/1-1634/03).

3.5. YueOHuKkH, yueOHbIC MOCOOUS U yIeOHO-METOIMUECKHE MaTepUalibl, HEOOXOUMBbIE
oOy4aromumMcs JJi OCBOCHUS y4eOHBIX PEIMETOB, KypPCOB, TUCHHUILUINH 32 MpeieaMu
(denepanbHbIX TOCYAaPCTBEHHBIX 00Pa30BaTEIbHBIX CTAHAAPTOB, POJUTENN (3aKOHHBIE
NPEJICTABUTEIN ) MPUOOPETAIOT CAMOCTOSITEIBHHO.

3.6. JletaM-uHBaJIUAM U JETSM C OTPAaHUYEHHBIMU BO3ZMOXHOCTSIMU 3/I0POBbS,
oOy4JaromumMcs Ha JIOMY M0 OCHOBHBIM 00111€00pa30BaTeIbHBIM IIPOTrpaMMam ¢
MCIIOJIb30BAaHUEM JIMCTAHIIMOHHBIX 00pa30BaTEIbHBIX TEXHOJIOTHI Ha TIEPUOJ
MOJIYYEHHUsI 00pa30BaHMsl YUCOHUKH MPEOCTABIISIOTCS B IMOJb30BaHNE OECIIaTHO.

3.7. YueOnuku, yueOHbIe TOCOOUS U y4eOHO-METOANYECKUE MaTepHabl (pabouune
IPOrpaMMBbl, TOYPOUYHOE IIAHUPOBAHUE, METOIUYECKUE TTOCOOUS U T.11.) JUIsl JINYHOTO
MOJIb30BAHUS YUUTENS IIKOJIBI MPUOOPETAIOT caMoCTOsTeNbHO. Eciu nanHbIe n3nanus
UMEIOTCS B HATMYUU B (hOHIE OMOTMOTEKH, YIUTENI 00€CIIeYMBAIOTCS MU B
EAMHUYHOM IK3eMIUIIpe OECIUIaTHO.

3.8. YueOHukH, ydeOHbIC 1 Y4eOHO-METONYCCKHUE ITOCOOHS MPEIOCTABIISIOTCS
00yYaroIMMCS IIKOJIBI B JINYHOE TOJIB30BAHKE 110 OJTHOMY KOMILUIEKTY CPOKOM Ha OJIUH
rOJl HE3aBUCUMO OT TOTO, Ha KAKOW CPOK OOYYECHHSI OHH PACCUUTAHBI. BTOPOI KOMIUIEKT
y4eOHUKOB MOKET OBITh BBIJAH MO 3asBICHUIO POJUTENICH B CBSI3U C YXYAIICHHEM
3I0POBbSI 00YUAOIIETOCS TIPHU HATTUYHH CBOOOTHBIX IK3EMILUIIPOB B OMOINOTEKE.

3.9. llepen nagasiom yueOHOTO roga OUOIMOTEKaph BHIAET YUCOHUKN Ha KIIACC
KJIACCHBIM pyKoBoauTelsiM 1-11 kmaccoB o rpaduky, yTBEpKIASHHOMY JUPEKTOPOM
IIKOJTBI. Bhitaua yaeOHOM TuTepaTyphl KIIACCHBIM PYKOBOJIUTEISIM (DUKCUPYETCS B
«Knaure BpIaun y4eOHMKOBY» M TIOJATBEPIKIACTCS MOAMUCHIO KIIACCHOTO PYKOBOIUTES.
3.10. O6yuaromuecs: LIKOJbI MOAYyYat0T Y4eOHUKH U yueOHble ocoOus u3 hoHaa



OMOJIMOTEKH y KIACCHBIX PYKOBOJUTENEH B Hayasie yueOHoro roja. Brimaua yueOHUKOB
1 y4yeOHBIX TOCOOUM poauTessimM 1-X KiIaccoB U oOydaromumes 2-9 Ki1accoB
(uKcHpyeTcs KIaCCHbIMH PYKOBOJUTENSIMU B «BetomocTH BhI1auu U BO3BpaTa
y4€OHUKOBY U MOATBEPKAACTCS JIMYHOMN MOAMKUCHIO OJTHOTO U3 POJUTENEH
oOyuatomierocs B 1 knacce, a Bo 2-11 kiaccax — JIMYHOM NOAMUCHIO 00YYalOIIErocs.
«BenoMocTu BbI1aun U BO3BpaTa yueOHUKOB)» XpaHaTcsa B Oubnunoreke. Knaccubie
pykoBoauTenu 1-11 kimaccoB MpoBOIAT Oecey-MHCTPYKTaX 00YyUYaIOIINXCsI CBOETO
KJIacca U UX poJUTeNeH (3aKOHHBIX MPEACTaBUTENEH ) O MPaBUIIaX MOJb30BaHUS
y4eOHUKAMH.

3.11. B uckmounTenbHbIX ciydasax oOydarouiuecs (I0IKHUKU, BHOBb IPUOBIBIINE, a
Takke st noaroroBku k OI'D u EI'D, Ha netHee 00yyeHue) NoaydaoT Y4eOHUKHU Y
oubnuorexaps. YueOHuku 115 noaroroBku k OI'D u EI'D oOyuaromumes 9-x u 11-x
KJIACCOB ¥ BHOBb MPUOBIBIIUM BbIIAIOTCS TOJIBKO MPU HAJIMYWU UX B OMOIHOTEKE.
Brigadya HeoOX0AMMBIX yUeOHUKOB Ha JIETHUHN NIepHoJ] GUKCUPYETCS B YUTATEIbCKUX
dbopMyIsipax MoJ AMYHYIO MOAMUCH O0YYAIOIIUXCS.

3.12. YyeOuuku MOTYT ObITh BBIJIaHbI KaK HOBBIE, TAK U UCIIOJIb30BaHHbIE paHee. B
TEYEHHE OJHOM HeJleIN 00yJaroIuecs T0JKHBI MPOCMOTPETh BCe YUEOHUKHU U yUeOHbBIE
nocoOusi, BbIIaHHBIE UM B JIMYHOE T0JIb30BaHue. [Ipu oOHapyxenun nedexTos,
MEMIAIoNINX BOCIPHUATHIO Y4eOHOTO MaTepuana (OTCYTCTBUS JIUCTOB, TOPYH TEKCTA)
0Oy4aromuiics WK €ro pOJAUTENH (3aKOHHBIE MIPEJICTABUTEIIN) MOTYT OOpaTUTHCA B
OMOMMOTEKY JIJISl 3aMEHBI €r0 IPYTUM. YUeOHUK MOXKET ObITh 3aMEHEH P €r0 HAIMYUU
B honae 6ubmmoreku. [1o ncteueHnn ykazaHHOTO CpoKa MPETEH3UH 10 BHEIIHEMY BUY
M Ka4ecTBY yueOHMKa OMOIMOTEKON HEe MPUHUMAIOTCS, @ OTBETCTBEHHOCTD 3a
oOHapy)eHHbIe Ae()EKTHI B CJaBaCMbIX YUCOHHKAX HECET TOT 00 yJAIOUTUNCS, KOTOPBIN
UMU TI0JIb30BAJICA.

3.13. B koHIIe y4eOHOTO I'o/ia ¥ MPH Mepexoae 00yJaroerocs B Te4eHue y4eOHOro
roJia U3 IIKOJIBI B IPYTYIO 00pa30BaTeIbHYIO OPTaHU3AINI0 YICOHUKH, YICOHBIC
nocoOusi, pabodme TeTpaau U y4eOHO-METOAUICCKUE MaTePHAIIbI, TPEAOCTABICHHBIC B
JIMYHOE T0JIb30BaHHE 00YUYaIOIINXCsl, BO3BpaLIaloTCs B OMONINOTEKY HIKOJbL. B ciyuae
MIOPYH WK YTEPH yueOHHKA, yIeOHOT0 MM YIeOHO-METOMIECKOTO ITOCOOHS,
IIPEIOCTABIECHHOr0 00y4YaroIeMycsl B JINYHOE M0JIb30BAHNUE, POJIUTENH (3aKOHHBIE
MIPEICTaBUTENN) 00s3aHBI BO3MECTHUTH YIIIEPO U BEpHYTHh B OMOINOTEKY HOBBIH
y4eOHUK.

3.14. OGyuaromuecs BBITYCKHBIX KJIACCOB Mepe]] OoTydeHUeM TOKyMeHTa 00
OKOHYAHHH IIKOJIBI 00513aHbI TTOJTHOCTHIO PACCUUTATHCA ¢ OMOIMOTEKOM (TT0 00XOTHOMY
JUCTY).

3.15. Bo3Bpar y4eOHMKOB B KOHIIE y4€OHOTO TOJIa OCYIIECTBISIETCS IO TpaduKy,
COCTaBJICHHOMY 3aBEAYIOLICH ONOINOTEKON U yTBEPKIEHHOMY AUPEKTOPOM IIKOJBI.
IIprieM y4eOHUKOB TPOU3BOAUTCS:

o 0T oOyuaroruxcs 1 — 8, 10 k1accoB - KJTaCCHBIMU PYKOBOJIUTEIISIMH,



o 0T oOyuaromuxcs 9 u 11 knaccos - 3aBeayronieil OMOIMOTEKOW COBMECTHO C
KJIACCHBIMU PYKOBOJIUTEIISIMH.

Knacchbiii pykoBoauTtens ooecnieunBaeT 100% siBKy 00ydaronuxcsi CoO BCEMH
y4eOHHKaMH B COOTBETCTBUH C TpaduKoM.

3.16. OOyuaromuecs 00s3aHbl cAaTh YYEOHUKHU B IIKOJIbHYIO OMOJIMOTEKY B COCTOSTHUH,
COOTBETCTBYIOIIEM €IMHBIM TPEOOBAHUSIM IO UX MCIIOJIB30BAHUIO M COXPAHHOCTH.

4. BbiObITHE Y4eOHMKOB M3 0H0JINOTEYHOT0 (POHIA

4.1. Cpox ucrnoJyib30BaHus yueOHMKA HE MEHEE IATH JIET.
4.2. BpiObITHE VUEOHUKOB M3 (hOHIa OMOJIMOTEKH IIPOU3BOAUTCS O IIPUYNHAM

e BETXOCTH ((PU3HUECKUI U3HOC);
e YCTapesIOCTH IO COJIEPKAHUIO;
e yTepe (C yKazaHueM KOHKPETHBIX OOCTOSITENILCTB YTEPH ).

B axTe 0 BbIOBITUM (PUKCUPYIOTCS CBEICHUS 00 YyueOHUKAX, UCKITOYAEMBIX TOJBKO TI0
OJIHOU IIPUYMHE.

4.3. Cnicanuie yueOHUKOB MPOBOJAMUTCS HE pexe OJHOTo pa3a B roja. Ha kaxblil Bua
cniucanus («BeTxuey, «YcrapeBiine Mo coAepKaHUI0», «Y TEPSIHHBIE YUTATEIIMN))
COCTaBJISIETCA AKT B 2-X 3K3EMIUISIpax, KOTOPBIN MOAMUCHIBAETCA KOMUCCUEH U
YTBEPKIAETCS JUPEKTOPOM IIKOJBL. OJIMH SK3EMIUISIP aKTa XpaHUTCs B OMOIHOTEKE,
Jpyroy nepenaercs 1noj paciucKy B OyxraaTepuro, KoTopasi IpOU3BOIUT CIIMCAHUE C
OaJslaHca IIKOJIBl YKa3aHHOW B aKT€ CTOMMOCTH y4eOHHKOB. CIHCaHHBIE TIO aKTy
Y4E€OHUKH CIIAI0TCSI B COOTBETCTBYIOIIME OPTaHU3AINH 110 3arOTOBKE BTOPUYHOTO
ChIpbs. JIeHbI'M OT c1aun yueOHUKOB BHOCSTCS HA paCUETHBIN CUET IIKOJIBI.

4.4. BeiObITHE YyUeOHUKOB U3 (hOHIA OMOIHMOTEKH OPOPMIIIETCS aKTOM 00 UCKITFOUCHUHN
M OTpakaeTcsl B KHUTE CyMMapHOTO y4eTa, a TAaKKe B KAPTOTEKE yueTa yueOHUKOB.
Bri6biTHE yUeOHBIX MaTEpHATIOB BPEMEHHOTO XPAHEHUS TIPOU3BOIUTCS B KOHIIE
KQJICHIAPHOTO ro/ia 10 aKTy C YKa3aHUEM MPUUYUHBI: «MaTepual BPEMEHHOIO
XpaHEHUS.

4.5. AXThI Ha cIFiCaHKE YYCOHHKOB BU3UPYIOTCS YIC€HAMHU KOMUCCUU TI0O COXPAHHOCTHU
¢dboHm0B. 3aBU3UPOBAHHBIC AKTHI YTBEPIKAAIOTCS JUPEKTOPOM IIKOJIBI.

4.6. Cica"HbIe TIO aKTy YY€OHUKH MOTYT OBITh HCIIOJIB30BaHbI JJISI M3TOTOBJICHHUS
JUIAKTUYECKOTO MaTepuana, JUisl peCTaBpallMOHHbBIX pa00T WK NepeIatoTCs
OpraHU3alMsM M0 3arOTOBKE BTOPCHIPbs. HacTh yUeOHUKOB, HAXOIAIIUXCS B
YAOBJIETBOPUTEIHLHOM COCTOSIHUU, TIOCJI€ CIIMCAHUS MOKET BbIJJABATHCS 00YUYarOIINMCS
JUTS1 TOATOTOBKH K DK3aMEHaM, NepeaBaThCsl B yueOHble KAOMHETHI MIIM UCTI0JIb30BaHbI
JUISL PEMOHTA APYTUX YYCOHUKOB.

4.7. XpaHeHue CIIMCAaHHbIX YYEOHUKOB BMECTE C ACHCTBYIOIIUMHU 3aMPEIIACTCA.

5. Yder uTOroB ABH:KeHHUsI OMOJIHOTEYHOT 0 (pOHIA



5.1. Utoru nBxeHust POHIOB MOJBOJATCS B KHUT€ CYMMApPHOTO yueTa OMOIMOTEUHOTO
dbonaa (WK IPpyroM perucTpe CyMMapHOro ydera, IpuHITOM B OMOJIMOTEKE) Ha
OCHOBAHUU JJAHHBIX CYMMapHOT0 y4eTa O MOCTYIUICHUU U BHIOBITHUH TOKYMEHTOB.

5.2. IToroBble JaHHBIE UMEIOT YEThIpe 00s13aTEIbHBIX TOKA3aTeNs1: COCTOSIO HAa HAYaJlo
rojia, HOCTYIUIIO 3a roJl, BEIOBLIO 32 TOJ, COCTOUT Ha KOHell rojia. UTorosele 1aHHbIE MO
AJIEKTPOHHBIM CETEBBIM YAaJICHHBIM JOKYMEHTaM MPEICTABIISIIOTCS CJICAYIOMUMHI
MOKAa3aTeNsIMU YYETHBIX €IMHHUIL: COCTOSIO HA HAa4yaJio roAa, o(hOpMIIEHO B JOCTYM B
TE€YEeHHE I0/1a, JTOCTYI MPEKpPAIlEH B TEYEHUE T'0J1a, COCTOMT Ha KOHEIl ro/ia.

6. [IpoBepka HAIMYMSA JOKYMEHTOB 0U0JM0Te4YHOr0 hoHAa

6.1. O0sa3aTeabpHas MHBCHTAPHU3aIIAg MPOBOAUTCA B CIACAVIOMIHNX CIIydaidX:

e IIpU CMCHC MATCPUAJIBHO OTBCTCTBCHHOTO JINIIA,
e [IIPpU BBIABJIICHHUH (1)aKTOB XUIICHUSA WA ITOPYU JOKYMCHTOB,

e B CIly4yae CTUXUIHOTO O€ICTBUS, MOXKapa UK APYTUX YPE3BBIYAMHBIX CUTYALIUH,
BBI3BaHHBIX KCTPEMAJIbHBIMU YCIOBUSAMU;

o 1pu nepenaye ¢ponaa OMOIMOTEKH UM €€ YaCTHU B apEH]LY;

IIpu pCopraHmn3anu 1 JUKBUIAIIUN OMOJINOTEKH.

Jliist mpoBeieHUsT TPOBEPOK AUPEKTOPOM 00pa30BaTEIbLHOM OpraHu3alui Ha3HAyaeTcst
KOMUCCHSI, B COCTaB KOMUCCHUU JIOJIKEH BXOJIUThH MIPEICTABUTENb OyXTralTepuu.

6.2. IIpoepka oHAa B TUIAHOBOM TMOPSJIKE OCYIIECTBIIIETCS OJUH pa3 B 5 JieT.

6.3. IIpoBepka Bcero oHIa WM €T0 YaCTH 3aBEPIIACTCS COCTABICHUEM aKTa O
pe3ysibTaTax MPOBEICHUS MPOBEPKU HATHYHS TOKYMEHTOB yueOHOTo (oHIa U
NPWIOKEHUEM K HEMY CIHCKA JJOKYMEHTOB, OTCYTCTBYIOIIMX 10 HEYCTAHOBJIEHHOM
IPUYHHE.

B akTe ¢ukcupyroTcs cBe/IeHUs 0 KOJIMYECTBE:

e JIOKYMEHTOB yueOHOTO ()OHJIa MO TAHHBIM yUeTa;
e JOKYMEHTOB, UMEIOIIMNXCS B HATUYUY;

e JIOKYMEHTOB, OTCYTCTBYIOIIUX B OMOJIMOTEYHOM (DOHJIE 11O HEYCTAaHOBIICHHOM
IpUYHHE.

B akre Takke yka3pIBarOTCS HOMEp U J1aTa aKTa O MPOBEAECHUH NPEABbIIYIIEH TPOBEPKHU.
AKT ¢ IPWIOKEHUEM CIIUCKA JOKYMEHTOB, OTCYTCTBYIOIINX MO HEYCTAHOBIECHHOU
MIPUYMHE, TOAMUCHIBACTCA NPEACEAATENIEM U WICHAMHU KOMUCCUU U YTBEPKAAETCS
JAPEKTOPOM IIKOJIBI.

6.4. [Ipu BEIIBICHUH B TIpoIiecce MPOBEPKH (HOHIA OTCYTCTBYIOMIHUX JOKYMEHTOB U
HEBO3MO>XHOCTH YCTAHOBJICHUSI BAHOBHBIX JIUI] YOBITKHY [0 HEJIOCTA4Y€ CIIUCHIBAIOTCS B
COOTBETCTBUH C JACHUCTBYIOIIUM 3aKOHOJATEIbCTBOM.
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7. Jes1onpou3BOACTBO B OPraHM3ALUH y4eTa O0M0JIH0TeYHOro hoHaa

7.1. Opranuzauust paboThl C JOKYMEHTaMU IO Y4eTy OuOInoTedHoro Gpoxaa
OCYILIECTBIISIETCS 110 TPaBUiIaM BEJICHUS JEIONPON3BOICTBA.

7.2. OCHOBHBIC JJOKYMEHTBI, B KOTOPBIX OCYIIECTBISCTCS YUET, MOJICKAT MOCTOSTHHOMY
XpaHEHUIO KaK JJOKYMEHTHI CTPOroi 0T4eTHOCTH. [[0CTOSIHHO, 10 TMKBHUIAIINN
OMOIMOTEKH, XPAHITCS PETUCTPHI MHANBHUIYATBHOTO M CYMMapHOTO y4eTa JJOKyMEHTOB
O6ubaroTedHoro GoHa (pEruCTPalMOHHbBIC KHUTH, HHBEHTAPHBIC KHUTH, KHUTH
CYMMapHOT'O y4eTa, YIeTHBIH KaTaJlor U KaTaJloTH).

7.3. B COOTBETCTBUY C MpaBUIAMH OPraHU3AIIMU TOCYAAPCTBEHHOTO apXMUBHOTO JIeNa
YCTaHABIMBAIOTCS CIEAYIONINE CPOKH XPaHEHUS JOKYMEHTOB, 00eCeYHBAIOMINX YIET
U COXPAHHOCTbH (DOHIIOB:

e CONMPOBOAUTEILHBIC JOKYMEHTHI (HAKJIQIHbIE, CYETa, OMMCH, CITUCKH Ha
NOCTYHAIOIIYIO JIUTEpaTypy) — 3 Toja;

o TPUXOJHBIC AKTHI HA JUTEPATYPY, NOJYUCHHYIO OeCIIaTHO Win 6e3
CONPOBOJUTENBHBIX JOKYMEHTOB, — 3 TO/A;

o KHHWra ydeTa JINTepaTyphbl, yTEPSIHHON YUTATEISIMH U PUHITON B3aMeH, — 3 roja;

e AaKTHl HA CIIMCAHUE KHUT U IEPUOIUYECKUX U3TaHUH, YIEeTHbIE KAPTOUKH,
KHIDKHBIE (POPMYIISIpBI CIUCaHHBIX U3anuii — 10 JerT.

7.4. Tlo ucTe4yeHN CPOKOB XPAHEHHS YUETHBIE TOKYMEHTHI MOJIEKAT YHUUTOKEHHUIO B
YCTaHOBJIEHHOM TOPSJIKE.

7.5. Jlo OKOHUaHHsI OUepeHON POBEPKHU (HOHJIa XPAHATCS aKThI O PE3yJIbTaTax
IIPOBEICHUS NMPOBEPKH HATMYHS JOKYMEHTOB OMOIMOTeUHOTrO (POH IA.

8. O0ecneueHue COXpaAaHHOCTH OUOJIHOTEYHOT0 GOHIA IKOJIbHBIX YUeOHUKOB

8.1. CoxpanHocTb (hoHIa 00ECIIeYNBACTCS CO3/JaHUEM ONITUMAJIBHBIX YCIOBHIMA
XpaHEHHUS U UCTIONH30BAHUS YIEOHUKOB, a TAK)KE OXPAHON X OT TOPYH U XUIIICHHH.
8.2. XpaHeHue yueOHHKOB OCYIIECTBISETCS COTJIAaCHO ACHUCTBYIOIUM MHCTpYKIUAM MO
OXpaHe TPy/a U MOoKapHOH OE30MaCHOCTH.

8.3. ®oHj y4eOHUKOB PACIIOIaraeTCsl U YUUTHIBAETCS OTAEIHHO OT OCHOBHOT'O (JOHIA.
8.4. OTBETCTBEHHOCTD 32 OPTAHMU3AINIO COXPAHHOCTH (POH/1a YIE€OHUKOB BO3JIATaeTCs
Ha JUPEKTOpa IIKOJIBI ¥ 3aBEYIOMIETO OMOINOTEKOM.

8.5. OTBETCTBEHHOCTH 32 COCTOSIHME U COXPAHHOCTDH BbIJIAHHBIX YUEOHUKOB B TCUCHHE
y4e0HOTO ToJIa HECYT 00yJaronuecs, moap3yrommecs 3tuM Gouaom. OHU ke, Tpu
HEO0OXOIMMOCTH, OCYIIECTBIISIOT UX PEMOHT.

8.6. B ciydae yrepu niam mopuu ydeOHHUKA POIUTENH (3aKOHHBIC TPEACTABUTEIH )
BO3MENIAIOT HAHECEHHBIN yIlIepO B COOTBETCTBUU C JECHCTBYIOIINM 3aKOHOIATEILCTBOM.
8.7. B 1emnsix KOHTPOJIS 32 COXPAHHOCTHIO YYEOHMKOB 00ydaronuMucs 2 pasza B rojl
(ceHTsI0pH U anpesib) OUOIMOTEKOM MPOBOASATCS BEIOOPOUHBIE PEMBI 10 MPOBEPKE

11



cocTosiHus yueOHUKOB. CBeJIeHUs 0 pe3ybTaTax peiaa J0BOASTCS A0 KIaCCHOTO
pYKOBOJUTENS, IPU HE0OXoaAUMOCTH 110 3aBy4a 1o Y BP. Ilo pe3ynbraram npoBepku
COCTaBJISICTCS AKT.

8.8. Kputepuu 1no npoBepke cOCTOSIHUS Y4€OHUKOB:

e HaJM4YMe 3alMCH O MPUHAJICKHOCTH y4eOHUKA 00yJaromeMycs;
e HaJIMYME BCEX YUEOHHMKOB HA MOMEHT MPOBEPKH (COIIACHO PACITTUCAHUIO YPOKOB);
e Hanmuyue 00JI0kKEK Ha yueOHUKaX;

e BHEIIHUN BUJ yueOHUKA (OTCYTCTBUE T'PSA3H, HAMUCEH, TOMSATOCTEH, TOPE30B,
PBaHbIX CTPaHUL], MOBPEXKACHHUHN MEPeryIETOB B yUeOHUKAX);

o A 1 —4 Ki1accoB - HAIMYKE 3aKIIAI0K.
9. IlpaBujia MoJIb30BAHUS YYEOHUKAMH JIA 00yYAKOLIUXCH M poAuTeJIei

9.1. Obyuatonirecss UMEIOT MPaBO MOJTyYaTh YUY€OHUKH, TPETyCMOTPEHHBIE
o0Opa3oBaTeIbHBIMK IPOTPAMMaMH IITKOJIbI, BO BPEMEHHOE MOJIb30BaHKUE U3 (POH 1A
OuOIMOTEeKN OECIIaTHO.

9.2. Y4eOHUKH BBIJAIOTCS 00YYaAIONUMCS CPOKOM Ha OJIUH TOJl, HE3aBUCHMO OT TOTO,
Ha Kakoi Cpok 0Oy4eHHsI OHU paccuMTaHbl, 0€3 ImpaBa nepegadyu u npoaaxu. Bozspar
y4€OHUKOB rapaHTHUPYETCS POIUTENSIMU (3aKOHHBIMH MPEICTABUTEISIMU ).

9.3. YueOHuKH MOTYT OBITH BbIJIaHbI KaK HOBBIE, TaK M MCIIOJIb30BaHHbIE paHEe.
[Ipo6emMbl HEXBATKM YYEOHUKOB PEIIAIOTCS Yepe3 0OMEHHO-pe3epBHbBIN (HOH KO
paiiona (00JaCTHOTO LIEHTPA).

9.4. OGy4aronuecs TOKHBI MOANUCATh KAXIbI YICOHUK, MOTYICHHBIN 13 (poH1a
IIKOJIbHOM OMOIMoTeKH (YueOHbIN To/, (haMuIHs, UMs, KJacc).

9.5. Y4eOHUK T0JKEH UMETh JOTOTHUTEIbHYI0 ChEMHYIO 00JIOXKKY.

9.6. B yueOHUKax HeNb3s MUCATh, PUCOBATH, 3aTM0ATh U BHIPHIBATH CTPAHUIIBI U T.1.
9.7. Obyuatomuecs: 00s13aHbI BO3BPAIATh IIKOJIbHBIE YI€OHUKHU B ONPSTHOM BHUJIE, IO
HEO0OXOIMMOCTH PEMOHTUPOBATH UX.

9.8. Y4eOHUKH TOJDKHBI BO3BPAIIATHCS B OMOIMOTEKY B YCTAHOBJICHHBIE CPOKY B KOHIIE
y4e0HOTO T0/1a, 0 JIETHUX KaHUKYII.

9.9. Bemycknauku (9,11 xmaccoB) 00s13aHbI pacCUUTATHCS ¢ OMOIMOTEKOM IO UCTEYCHU U
cpoka oOy4eHus (10 MOJIydeHHUsI aTTecTaTa).

9.10. OOyuaromuecs, BHIOBIBAIONTUE B TEUCHUE Y4eOHOTO T0/1a, 00s13aHbI CIaTh
Y4eOHUKH Tepe]] TOTyICHHEM IOKYMEHTOB.

9.11. B cinydae nmopuu Wi yrepu ydeOHUKOB oOydaronirecst 00si3aHbl BO3MECTUTD UX
HOBBIMH WJTM PABHOIICHHBIMH 10 COTJIACOBAHUIO C 3aBEAYIONUM OUOIMOTEKOH.

9.12. OTBETCTBEHHOCTH 32 COXPAHHOCTD MOJYUYECHHBIX IIKOIBHBIX YUEOHUKOB HECYT KaK
oOyyaroluecsi, Tak U UX pOJUTENN (3aKOHHBIE TPEJACTABUTEIIN ).

10. TpeOoBaHus K UCIOJIB30BAHUIO M 00€CIIEYEHUIO COXPAHHOCTH Y4eOHUKOB

12



10.1. OOyuaromuecs 00s13aHbl OEPEKHO OTHOCUTHCS K YUeOHHUKAM, HE JAOMYCKaTh UX
3arps3HEHUS U IOPYH, TPUBOIAIINX K TOTEpe UHMDOPMALIUU, YXYIIIAIOIINX
y1000YNTAEMOCTh, YCIOBUS YTEHHUS (IIOTEPS AIEMEHTOB N300pakeHHUs, MTHA,
LapanuHbl, OTCYTCTBUE OJHON MM O0Jiee CTpaHULl, CKJICUBAHUE CTPaHUI] U
MOBPEKIEHUE TEKCTA WU WILTIOCTPALMI IPU paCKpbITHH, edopmanus,
MOTPENAHHOCTh OJIOKA WU TIEPEIIeTa).

10.2. IIpu ucnosib30BaHUM yueOHUKA IEPBOTO rojia, OH JOJDKEH ObITh CIaH B
HIKOJIbHYIO OUOIMOTEKY B OTIIMYHOM COCTOSIHUM: YUCTBIM, LIENBIM, 0€3 MOBPEXACHUHN U
NOTEPTOCTEN KOpelIKa, yrioB nepersiera, 6e3 oTpbiBa nepersiera ot 0Jioka.

10.3. TIpu ucnosib30BaHNM YueOHHUKA BTOPOTO-TPETHETO Ir'0jia, OH JIOJKEH OBITh C/IaH B
IIKOJIbHYIO OMOJIMOTEKY B XOPOIIEM COCTOSIHUM: YUCTBIM, LEIbIM, TOMYCKAIOTCS
HE3HAYUTENbHbIE MOBPEXKICHUS: MOTYT ObITh HEMHOT'O MOTPENaHbl YTOJIKU MEepeIuieTa,
KOpPEIIOK (HO HE MOPBaH).

10.4. TIpu ucnonb30BaHUM Y4eOHUKA YETHIPEX-TISITH JIET, OH JTOJKEH OBITh CIaH B
HIKOJIbHYIO OMOJIMOTEKY B yIOBJIETBOPUTEIBHOM COCTOSIHUU, IPUTOIHBIM JJIs
JaNbHEUIIIEro UCTIONB30BAHMUS: YUCTHIM, IOMYCKAETCSl HAJPHIB Kopelka (He Oosee 1 cm.
OT Kpas) U NeperieTa B MECTe €ro COeAMHEHUS C OJIOKOM.

10.5. TIpu ucnosib30BaHNM yueOHUKA IIECTH JIET U 0oJiee, OH JOJIKEH OBbITh C/IaH B
IIKOJIbHYIO0 OMOJIMOTEKY B YIOBIETBOPUTEIILHOM COCTOSIHUM, IIPUTOTHBIM JJIS
JaNbHEHIIIEro UCTIONb30BAHMUS: YUCTHIM, IOMyCKAETCsl HAAPHIB Kopelka (He Oosee 2-3
CM OT Kpasi) ¥ IeperieTa B MeCTe ero COeAMHEHUSI C OJIOKOM.

10.6. Bce noBpexaeHus JOHKHBI ObITh aKKYPAaTHO CKJIIEEHBI MPO3PAYHON OyMaroii,
MO0 HIUPOKUM MPO3PAYHBIM CKOTUYEM.

11. OTBeTCTBEHHOCTH YYaCTHUKOB 00pa30BaTe/IbHOM 1eATEeJIbHOCTH

11.1. JlupekTop MIKOJIBI HECET OTBETCTBEHHOCTh 32 OPTaHU3AIMIO PAOOTHI 11O
CBOEBPEMEHHOMY ITOTIOJTHEHUIO OMOJIMOTEYHOTO (POH 1A MIKOJBHBIX YUeOHUKOB,
obecrnieueHre oOyJaromuxcs yaeOHuKamMu, yaeOHBIMH TIOCOOUSIMH, YUeOHO-
METOJMYECKIUMH MaTepraJaMu, CPEeICTBAMHU O0yUeHHUs U BOCITUTAHUSI.

11.2. 3amecTuTenb TUPEKTOPA MIKOIBI 10 Y4eOHO-BOCIIUTATEIHLHOM paboTe onpenenser
MOTPEOHOCTH MIKOJBI B YYEOHHKAX, COOTBETCTBYIOIIUX MPOTpaMMaM 00y4YeHUS,
OCYIIECTBIISIIOT KOHTPOJb 32 UCTIOJIB30BAHUEM T€IarOTMYECKUMH paOOTHUKAMU B XOJI€
o0pa3oBaTeIbHON EATETLHOCTH YYCOHHKOB, yUeOHBIX TOCOOUH 1 yueOHO-
METOJUYECKUX MATEPUAJIOB B COOTBETCTBUHU CO CIIMCKOM, ONPE/ICIICHHBIM IIKOJIOH,
COBMECTHO C YUYHUTEIISIMU U 3aBEAYIOMNM OUOIHMOTEKON OCYIIECTBISET KOHTPOIb 32
BBITIOJTHEHUEM O0YYAIONUXCs €IMHBIX TPEOOBAHUH TI0 UCIIOH30BAHUIO U COXPAHHOCTH
y4eOHUKOB.

11.3. KnaccHble pyKOBOAUTENN HECYT OTBETCTBEHHOCTD 3a BOCIIUTAHUE Y
oOyyaromuxcs 0epeKHOro OTHOIIEHUS K yueOHOM KHUTE, 32 COCTOSIHUE YUEOHUKOB U
y4EOHBIX TOCOOU 00yJarOIIMXCsl CBOETO Kjlacca B T€UEHHE y4eOHOro roja,
CBOEBPEMEHHYIO BblJjauy (C/1auy) YUeOHUKOB, YUEHBIX U YU€OHO-METOUUYECKUX
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nocoOuil B OMOJINOTEKY B COOTBETCTBUM C Ipa)MKOM, YTBEPKIAECHHBIM TUPEKTOPOM
LIKOJIBI.

11.4. 3aBenyromuii OMOIMOTEKON HECET OTBETCTBEHHOCTh 32 JOCTOBEPHOCTD
uH(popmaiu 06 00ecrneyeHHOCTH Y4eOHUKaMU, y4eOHbIMH TOCOOUSIMU U y4eOHO-
METOIMYECKUMH MaTepragaMu 00y4aronIuXxcsl MIKOJIbL, 38 OPraHU3aLUI0 PaObOTHI
OMOIMOTEKH 1O BbIJaUY€ U BO3BpATy YU€OHUKOB, Y4€OHBIX MOCOOM U yueOHO-
METOIMYECKUX MAaTEPHAIOB 00YUYaIOUTUMUCS, 38 COXPAHHOCTh OMOJIMOTEYHOTO (POoHIa
y4eOHOU JTUTEpaTypHhI.

11.5. PoguTenu (3aKOHHBIE MTPEACTABUTENIN ) 00YUAIOLIMXCSI HECYT OTBETCTBEHHOCTbD 32
COXPAHHOCTD MOJYYEHHBIX YU€OHUKOB, YUEOHBIX MOCOOU U yUeOHO-METOAMUECKUX
MaTEpHUAJIOB U BO3MEUIAIOT UX YTPaTy UM NOpUy OMOIMOTEKE IKOJBI.

11.6. O0Oyuaromuecst HeCyT OTBETCTBEHHOCTh 32 COXPAHHOCTh YYEOHMKOB, YUEOHBIX
nocoOuil U y4eOHO-METOAMUECKUX MATEPUaJIOB, MOTYYEHHBIX U3 (POH/IA IIKOJIbHOU
OMOINOTEKH.

12. 3aKkI10YUTEIbHBIC MOJI0KEHUS

12.1. Hacrositiiee Ilonoocenue o wkoavnom oubauomeunom ¢honoe, nopsioke e2o
Gdopmuposanus, yuema, UCNONb308AHUSL U 0OeCnedeHUs COXPAHHOCMU SIBIISETCS
JIOKaJIbHBIM HOPMATHUBHBIM aKTOM, ITpuHUMaeTcs Ha [lemarornaeckomM coBeTe MIKOJIbI U
yTBepKAaeTcs (JTMOO0 BBOAUTCS B ICUCTBUE) IPUKA30M JUPEKTOPA OpraHU3aIUH,
OCYIIECTBIISIONIEH 00pa30BaTEIbHYIO ACATEILHOCTD.

12.2. Bce u3MeneHus 1 TONOJIHEHH, BHOCUMEBIE B HacToslee IlonoxeHue,
0(OpMIISIFOTCS B TUCBMEHHOM (hOopMe B COOTBETCTBUU JCHCTBYIOIINM
3aKOHOAAaTeIbCTBOM Poccuiickon denepanuu.

12.3. Ilonoowcenue o bubauomeurnom gpornoe 0Opa3oOBaTEIBHON OpraHU3aANN
MIPUHUMAETCS Ha HEOIPENEICHHBIN CpoK. I3MeHenus u nonoiaHenus K [lonoxenuro
MPUHUMAIOTCS B TIOPSIKE, TpeaycMoTpeHHoM 11.12.1. HacTosiero [TonoxeHus.
12.4. TTocne npunstus [lonoxxeHust (WM U3MEHEHUN U JIOTIOJTHEHUN OTACIbHbBIX
MyHKTOB U Pa3/ieJIOB) B HOBOM peaKIlMy MpeaAbIayIas peaakiius aBTOMAaTUUYECKU
yTpayuBaeT CUJy.
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