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IHOJUTUKA

00padoTKH NMEePCOHATBHBIX JAHHBIX

1. O01mume moJ10KeHNu A

1.1. Hacrosimas monautuka oOpaboOTKu TepcoHaidbHbIX TaHHBIX MBOY «COIIl Ne 3 c.
Auxoit-Maprany» (nanee — [lonuTrka) onpeaenser uein 00pabOTKH IePCOHAIBHBIX JaHHBIX,
KaTeropuu M TepedeHb o0padaThiBa€MbIX MEPCOHANBHBIX JTAHHBIX, KATETOPHUH CYyOBEKTOB,
NIEPCOHAIBHBIC JaHHBIE KOTOPBIX OOpadaThIBAIOTCS, CIIOCOOBI, CPOKHM HX O0OpabOTKH u
XpaHEHHUs, TOPSAJOK YHUYTOXKEHHS TEPCOHAIBHBIX [TaHHBIX TPH JOCTIKEHUU IIeJiel uX
00pabOTKKM WJIM TPU HACTYIUICHMHM HHBIX 3aKOHHBIX ocHOBaHuii B MBOY «COIIl Ne 3 c.
Auxoit-Maprany» (nanee — Illkoina).

1.2. JlokanbHbIE HOPMATHUBHBIE aKThl U WHBIE JOKYMEHTHI, PErIaMEHTUPYIOIINE 00paboTKy
nepcoHanbHbIX qanHbIX B llIkoine, pazpabarbiBatoTes ¢ yueToM nonoxeHui [lomutuku.

1.3. HleiictBue IlonuTuku pacnpocTpaHseTcsl Ha MepcoHalbHbIE AaHHbIe, KoTophie [IIkomna
o0OpabaThIBaeT C UCMOJIL30BAaHUEM U 0€3 UCTIOIF30BAHMS CPEJICTB AaBTOMATHU3AIIIH.

1.4. B IlonuTHke HCTIONIB3YIOTCA CIEAYOLIUE TOHSATHS:

MEepPCOHANBHBIE JJaHHbIE — JIF00ast WH(pOpMaIKs, OTHOCAMIASCA MPSIMO WM KOCBEHHO K
OTIPEJICTICHHOMY WJIM ompeaensieMoMy (usndeckomy iy (CyOBeKTY IMepCOHATBHBIX
JTAHHBIX);

MepCOHAlbHbIE JaHHBIC, pa3pPEIICHHbIE CYOBEKTOM MEPCOHAIBHBIX JAaHHBIX JJIS
pacrpoCTpaHeHUsl, — NEPCOHAIbHBIE JaHHbIC, JOCTYIl HEOIPAaHUYEHHOTO Kpyra JUIl K
KOTOPBIM MPEIOCTABIEH CYOBEKTOM IEPCOHANBHBIX JAaHHBIX MyTEM Jaud COrJlacHsi Ha
00pabOTKy NEPCOHANBHBIX JTAHHBIX, Pa3PEHICHHBIX CYOBEKTOM IEPCOHAJIBHBIX TaHHBIX



JUISL  paclpoCTpaHEHUsT B TOPSAKE, MpeaycMOTpeHHOM DenepanibHbIM —3aKOHOM  OT
27.07.2006 No 152-®3 (manee — 3aKoH);
ornepaTop NEpPCOHaNbHBIX JaHHBIX (omepatop) — Illkona — ropuauyeckoe UL,
CaMOCTOSITEJIbHO WJM COBMECTHO C JPYIrMMHU JIMIAMH OpraHusywomee U (WiM)
OCyHIECTBIIsIIONee 00pabOTKy MEPCOHANBHBIX AAHHBIX, OMpPEAeIsIoniee eau o0padoTKu
MEepPCOHAIBHBIX JIAaHHBIX, COCTaB IMEPCOHAJBHBIX JAaHHBIX, MOJIeKAINX 00paboTke,
nercTBUs (OMepalnm), COBepIlaeMbie ¢ MEPCOHATLHBIMU JTAHHBIMU;
00paboTKa MepcoHaIbHBIX JAHHBIX — JEUCTBUE (OMepalus) Wi COBOKYIMHOCTh IEUCTBUMN
(omepanuii) ¢ MEPCOHATBHBIMU JAaHHBIMU C HCIOJIb30BaHUEM M 0€3 HCIOJb30BaHUS
CpPEICTB aBTOMATH3AllMM, BKJIOYas cOOp, 3alucCh, CUCTEMATU3ALMIO, HAKOIUICHHE,
XpaHeHue, yrouHeHrue (0OHOBIIEHHE, U3MEHEHHUE), U3BJICYEHUE, UCIIOJIb30BaHUE, NIEpeIavy
(pactipocTpaHeHue, NOpenocTaBieHUE, JOCTym), o00e3nuurMBaHue, OJOKUPOBAHUE,
ylaJieHUe, YHUUTOXKEHUE,
aBTOMAaTU3UPOBaHHAsE 00pa0OTKa TMEPCOHAIBHBIX JAHHBIX — 00pabOTKa MEepPCOHATBHBIX
JAHHBIX C TIOMOIIBIO CPEJICTB BEIYUCIUTEILHON TEXHUKH;
pacrpoCTpaHEHUE TMEPCOHAIBHBIX JAHHBIX — JEWCTBUS, HAMNPABJICHHBIE HA PACKPBITHE
NEPCOHAIBHBIX JJAHHBIX HEOTPEICTICHHOMY KPYTY JIHII;
NPEJIOCTABICHUE TEPCOHAIBHBIX JaHHBIX — JICHCTBUS, HAMpaBJICHHBIE Ha PACKPBITHE
NEPCOHAIBHBIX JJAHHBIX ONPE/ICTICHHOMY JIUILY WA ONPEACICHHOMY KPYTY JIMII;
OJIOKUpOBaHUE TMEPCOHANBHBIX JIAHHBIX — BPEMEHHOE NpeKpaiieHue o0paboTKH
NEPCOHANBHBIX JAHHBIX (32 MCKIIOUYEHHEM CIIy4daeB, €ciu o0paboTka HeoOXoauma Ijis
YTOYHEHUS IEPCOHATBHBIX TAHHBIX);
YHUUTOKEHHE TEPCOHAJIBHBIX JAHHBIX — JIEUCTBUSA, B PE3yJIbTaTe KOTOPHIX CTAHOBUTCS
HEBO3MOXXHBIM BOCCTAHOBUTBH COJIEpKAHUE MEPCOHANBHBIX JTaHHBIX B MH(DOPMAIMOHHOU
CUCTEME TMEepPCOHANbHBIX JaHHBIX U (WIM) B pe3ylbTaTe KOTOPHIX YHUYTOXKAIOTCS
MaTepHUaJIbHbIE HOCUTENU NIEPCOHATBHBIX JAHHBIX;
00e3/IMYMBaHNEe MEPCOHANBHBIX JAHHBIX — JEHCTBUS, B PE3yJbTaTe KOTOPHIX CTAHOBUTCS
HEBO3MOXXHBIM ~0€3 HCMOJIb30BaHUSA JOIMOJHUTEIbHONH HH(OpPMAIUK  OINpEAeNUuTh
NPUHAICKHOCTh TIEPCOHATBHBIX JIAHHBIX KOHKPETHOMY CYOBEKTY IEepPCOHAIBHBIX
JAHHBIX;
MH(POpPMAIMOHHAS CUCTEMA TEPCOHAIBHBIX JTAHHBIX — COBOKYITHOCTH COJEPXKAIUXCS B
0a3zax JaHHBIX TEPCOHAIBHBIX JAHHBIX M O0ECHeuMBaIONUX WX 00pabOTKy
MH(OPMAITMOHHBIX TEXHOJIOTHI M TEXHUYECKUX CPEJICTB;
TpaHCTpaHUYHAs Nepeadya NEPCOHAIBHBIX JaHHBIX — MIEpeaada MepCOHAIbHBIX JaHHBIX HA
TEPPUTOPUIO MHOCTPAHHOI'O TOCYJAapCTBa OpPraHy BIJIACTH HMHOCTPAHHOIO TOCYJapCTBa,
WHOCTPAHHOMY (PU3MUYECKOMY JIMITY WJIHM HHOCTPAHHOMY IOPUIUIECKOMY JIUILY.

1.5. llkomna kak onepaTrop MepCoOHANTBHBIX JaHHBIX 00s3aHA:

1.5.1. Cob6mronath KOH(PUACHIMAIBHOCTh TIEPCOHATBHBIX JaHHBIX, a WMEHHO HE
pactpoCTpaHsITh MEPCOHANBHBIC JaHHBIC U HE MepeaBaTh UX TPETHUM JIUIaM 0e3 corjacus
CyOBeKTa TEPCOHATBHBIX JAHHBIX WA €Tr0 3aKOHHOTO TMPEICTABHUTENS, €CIIM HHOE HE
MPEAYyCMOTPEHO 3aKOHOAATEILCTBOM.

1.5.2. ObGecneunth CyObEKTaM MEPCOHAJBHBIX JIAHHBIX, UX 3aKOHHBIM MPEICTABUTEISIM
BO3MOXKHOCTh O3HAKOMJICHUSI C JOKYMEHTAaMH U MaTepuajaMu, COJEepXKallUMU UX
MepcoHaIbHbIE JaHHBIE, €CJIM HHOE HE MPElyCMOTPEHO 3aKOHOJATEIbCTBOM.
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1.5.3. Pa3psacHATH CyOBbEKTaM MEPCOHANbHBIX JAaHHBIX, WX 3aKOHHBIM MPEICTABUTENIAM
IOPUINYECKHUE TIOCIIENCTBUS OTKA3a IPEJOCTABUTH IEPCOHAIIBHBIC TAHHBIC.

1.5.4. buokupoBaTh WIM YyAaIATh HENPaBOMEPHO o00paldaTbIBa€Mble, HETOYHbIE
NIEPCOHAJIBHBIE JaHHBIE 100 00eCIeUnTh UX OJOKMPOBAaHUE WU yJAJICHUE.

1.5.5. [Ipekpatuth 00pabOTKY U YHUYTOXKUTH WU 00C3UUUTH NIEPCOHATBHBIE JaHHbBIE JTNOO
obecneunTh MpeKpalieHne 00pabOTKH U YHUUTOXKEHUE UM 00€3TUYMBAHNE TIEPCOHAIBHBIX
JAHHBIX MPU TIOCTHXKEHUH 11eJIU UX 00pabOTKH.

1.5.6. Ilpekpatuth 00pabOTKYy NEPCOHANTBHBIX JAHHBIX WM OOECHEUYUTh NpPEKpalleHue
00pa0OTKU TEPCOHANBHBIX JAHHBIX B CIIydyae OT3bIBA CYOBEKTOM IMEPCOHAIBHBIX JAaHHBIX
corjacusi Ha 0OpabOTKy €ro NepCOHAIbHBIX JAHHBIX, €CJIM HHOE HE MPEAYCMOTPEHO
JIOTOBOPOM, CTOPOHOM KOTOPOTO, BBIFOJIONPHOOPETATENEM WM MOPYUYHUTENEM [0 KOTOPOMY
SIBJISIETCS CYOBEKT MEPCOHANBHBIX JAHHBIX, WU WHBIM corjameHueM mexay lllkomnoit u
CyOBEKTOM TIEPCOHATBHBIX JIAHHBIX.

1.5.7. HpI/IHI/IMaTL MCPBI, H€O6XOIII/IMBI€ N J0CTAaTOYHBIC IJIA oOecrieyeHusT BBIOJIHEHHUS
O6H3aHHOCT€ﬁ, npeaAyCMOTPCHHBIX 3aKOHOM H MNPpUHATBIMU B COOTBCTCTBHUU C HHUM
HOPMATHBHBIMU ITPABOBBIMU dKTAMH.

1.6. IlIkona Bopase:

1.6.1. CamocTOSTEIHHO OIIPCACIIATL COCTAB U IICPCUCHDb MCP, HCO6XOI[I/IMI>IX N 10CTAaTOYHBIX
JIIA 00eCIeUCHMS BBITTOJTHEHUS 06H3aHHOCT€ﬁ, npeaAyCMOTPCHHBIX 3aKOHOM H IMPUHATBIMUA B
COOTBCTCTBHMHU C HUM HOPMATHBHBIMH IIPABOBBIMU AKTaMH, C€CJIM HHOC HC IMPCAYCMOTPCHO
3dKOHOJATCIIbCTBOM O IICPCOHAJIbHBIX JaHHBbIX.

1.6.2. Hcnonb3oBaTh MEPCOHATIbHBIE JaHHBbIE CYOBEKTOB IMEPCOHAIBHBIX JAHHBIX 0€3 uX
COIJIacus B CIIy4asiX, IPEAYCMOTPEHHBIX 3aKOHOIATEIBCTBOM.

1.6.3. IlpenoctaBnaTh NEepCcOHAIbHBIE JaHHBIE CYOBEKTOB MEPCOHAIBHBIX JAHHBIX TPETHUM
JIMLAM B CIIy4asX, IPEeIyCMOTPEHHBIX 3aKOHOAATEIbCTBOM.

1.6.4. ITopyunts 00pabOTKy MEPCOHATBHBIX JAHHBIX JPYTOMY JIHIy C COTJacusi CyObeKTa
MEPCOHANBHBIX JaHHBIX, €CIM HHOE He MPeayCMOTpeHO (QenepaabHbIM 3aKOHOM, Ha
OCHOBAaHMHU 3aKII0YaEMOTO C 3TUM JHMIIOM JoroBopa. Jlumo, ocymiecTsistomee o0padoTKy
MEPCOHANLHBIX TaHHBIX 110 Topy4eHuto [1Ikonbl, 00s13aH0 COOMI0IaTh MPUHIIUITBI U TIPABHIIA
00paboTKH MEPCOHANBHBIX  JAHHBIX, PEeAYCMOTPEHHBIE 3aKOHOM, COOI01aTh
KOH(HICHIINATbHOCTh  MEPCOHANBHBIX  JAHHBIX, MPUHUMATh HEOOXOIWMBIE  MEpHI,
HaIpaBJICHHBIC HAa 00ECTICUeHNE BHITIOTHEHUS 005S3aHHOCTEH, IPETYCMOTPEHHBIX 3aKOHOM.

1.7. Pa®OTHHMKH, COBEpPUICHHOJETHUE Yy4alllUecs, POJUTEIH HECOBEPILICHHOJETHUX
y4alluxcsi, UHble CYOBEKThl NMEPCOHAIBHBIX JAHHBIX (J1ajiee - CYOBEKTbl MEPCOHAIBHBIX
JAHHBIX ) 00s13aHBI:

1.7.1. B cuyyasx, HNpeayCMOTPEHHBIX 3aKOHOJATEIbCTBOM, MpeaocTaBisaTh [llkome
JIOCTOBEPHBIC IEPCOHAITBHBIC TaHHBIE.

1.7.2. Ilpu u3MeHEeHUH MEePCOHATBHBIX JIAaHHBIX, OOHAPYKEHUU OIIMOOK WM HETOYHOCTEH B
HUX HE3aMeUITENbHO coobmaTs 00 3toMm Illkorne.
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1.8. CyObeKThl IEpCOHANBHBIX JAHHBIX BIIPABE:

1.8.1. Tlonyuats mHpOpMaIMIO, Kacaroulyrocs oO0paOOTKH CBOUX MEPCOHATBHBIX JaHHBIX,
KpOMe cIlTy4aeB, KOrja TakoM JOCTYI orpaHudeH (eepaabHbIMU 3aKOHAMH.

1.8.2. TpebGoBate oT Illkonbl yTOYHUTH NEPCOHANbHBIE JaHHBIC, OJOKHUPOBATH UX WIIU
YHUUTOXHUTh, €CJIM [EpPCOHAJIbHbIE JaHHbIC SBISIIOTCA HEMOJHBIMU, YCTAPEBIIMMH,
HETOYHBIMH, HE3aKOHHO MOJIYYEHHBIMU WUJIM HE SBJISAIOTCS HEOOXOIUMBIMH JJIsl 3asiBJICHHOM
1enu 00paboTKH.

1.8.3. [IonoJIHUTH MEpPCOHAJBHBIE JTaHHBIE OLIEHOYHOI'O  XapakTepa 3asBICHUEM,
BBIPAYKAIOIIUM COOCTBEHHYIO TOUKY 3PEHUS.

1.8.4. O6GxanoBate aeiictBust win Oe3nerictBue LlIkonbl B yrnoJMHOMOYEHHOM OpraHe IO
3allMTe MpaB CyOBEKTOB MEPCOHANBHBIX JAHHBIX WU B CyJ1IeOHOM MOPSIKE.

2. IlpaBoBbIe OCHOBAHUSA 00PA0OTKHU MEPCOHATBbHBIX JAHHBIX

2.1. IlpaBoBBIMH OCHOBaHMSIMU OOpaOOTKM TEpCOHANbHBIX NaHHBIX B Illkone sBusitOTCS
yCTaB U HOPMATHBHBIE NPABOBBIE AKTHI, JJISl UCIIOJIHEHUS KOTOPBIX U B COOTBETCTBUU C
koTopeiMu [lIkoma ocymiecTBisier 00padoOTKy MepCOHATbHBIX JaHHBIX, B TOM YHUCIIE:

Tpy/i0BO#l KOJEKC, NHBIE HOPMATUBHBIE MPABOBBIE aKThl, COACPKAIIUE HOPMbI TPYAOBOTO

paBa;

Bro/uKeTHBIN KOJIEKC;

Hanoroseliii Kogekc;

["paxtanCcKuid KOJEKC;

CeMelHBIN KOJEKC;

o @DenepanbHblii 3akoH 0T 29.12.2012 No 273-®3 «O06 obpa3zoBanuu B Poccuiickoii
denepaniiny» U TPUHSITHIE B COOTBETCTBUU C HUM HOPMATUBHBIE MTPABOBBIC AKTHI;

e COILIMAJIBHOE, ICHCUOHHOE M CTPAaXx0OBOE 3aKOHOAATEIBCTBO Poccuiickoin denepanuu;

e 3aKOHOJATEIBCTBO B c(depe Oe30MmacHOCTH, B TOM UHCIE aHTUTEPPOPHUCTHUECKOMN
3aIUIICHHOCTH.

2.2. IlpaBoBbIMH OCHOBAaHMSIMH OOpaOOTKH MEPCOHANBbHBIX JaHHbIX B Illkone Takxke

SIBJISIIOTCS.  JIOTOBOPBI ¢ (DM3WYECKUMU JIMIIAMH, 3asABJICHUS (COTJIacus, JOBEPECHHOCTH)

y4anuxcsd U poauTesiecd (3aKOHHBIX NPEJCTaBUTENICH) HECOBEPIICHHOJECTHUX YYalllUXCH,

corjlacusi Ha 00pabOTKy EPCOHAIBHBIX JAHHBIX.

3. LHeau o0padoTKH MEPCOHATBHBIX JAHHBIX, HX KATerOpUM U MNepevYeHb, KATEeropuu
Cy0ObEeKTOB, NEPCOHAIBbHBbIC JaHHbIE KOTOPBIX 00pPadaTbIBalOTCs, CIOCO0bI, CPOKU HX
00paldoOTKH M XpPaHEeHHUS, OPSAA0K YHUYTOKEHHS MEPCOHATbHBIX TaHHBIX

1. Ieab o0paGoTku: opranu3aunusi o0pa3oBaTeJbHOH  JIEATEJbHOCTH IO
o0pa3oBaTeJIbHBIM NMPOrpaMMaM HAYaJIbHOTO 001Eero, OCHOBHOIO 00IIEro U CpeaHero
00111er0 00pa30BaHUA, TOMOJTHUTEILHBIM 00111€00pa30BaTeJIbHBIM NIPOrpaMMamM

Kareropuun [TepcoHasbHBIE NaHHBIE CneunanbHbie

JaHHBIX JaHHBIC
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Ilepeuens
JAHHBIX

dbamuusi, UMsi, 0TYECTBO;
T0JT;

TPak1aHCTBO;

JlaTa U MECTO POKJICHHUS;

uzobpaxenue (hororpadusi, BUseo);

IMMaCIMOPTHBIC JaAHHBIC,

aZpec PErUCTpaIiy M0 MECTY )KUTEIIbCTBA,
azpec GaKTUIECKOTO MPOKUBAHMUS;

KOHTAaKTHBIC JaHHBIC,

VHJVBH1YaJbHBIA HOMEP HAJIOTOIUIATENBIINKA;
CTPaxOBOM HOMEp WHAWBUIYAIbHOTO JIMLEBOIO

cuera (CHUJIC);

CBCIACHUA 00 YCIIEBACMOCTHU 06yqafomeroc51 n

IpYyrue CBEACHUS,

oOpa3zyromniecss B Ipoliecce

peannzanun o0pa3oBaTeIbHON IPOrPaMMBI;
UHBIC TEPCOHAbHBIE JaHHBIC, MPEIOCTaBIsIEMbIC

(1)I/IBI/I‘{€CKI/IMI/I JJMaMu,
3aKJIIOUYCHUA n

HEOOXOIUMBIE  JUIA
HUCIIOJTHEHUS

AOroBOPOB,

HUCIIOJIHCHUA HOPM 3dKOHOJAATCJIbCTBA B C(bepe

oOpa3zoBaHus

CBenenus 0
COCTOSSHUH
310POBBS

Kareropun
CyOBEKTOB

OO6yuaroiuecs, UX pOAUTENH (3aKOHHBIE TIPEJICTABUTEIIH )

Crioco0sI
00paboTKu

ABTOMaTI/IBI/IpOBaHHa}I 06pa60TI<a u 0e3 CpCaACTB aBTOMATU3alli, B TOM

YHUCJIC:

MOJIyY€HHUE TEPCOHAIBHBIX JAHHBIX B YCTHOW M MHUCBMEHHOW (opme
HEMOCPEJCTBEHHO OT CYyOBEKTOB MEPCOHANBHBIX JTAHHBIX;

BHECCHUA

IICPCOHAJIBHBIX  JJTAHHBIX B

nH()OPMAIIMOHHBIC CHCTEMBI B TOKYMEHTHI [1IKOIbI.

KypHaJIbl,

peecTpl U

Cpoku
00paboTKH

B teuenue cpoka peanmzanuu 00pa3oBaTeIbHON MPOTPaMMbI

Cpoxku XpaHeHHUs

B teuenue CpoOKa, YCTAHOBJICHHOI'O HOMeHKﬂaTypOﬁ A€ B 3aBUCUMOCTH
OT THUIIa JOKYMCHTA, B KOTOPOM COACPKATCA IICPCOHAJIBHBIC TaHHBIC

ITopsimok
YHHUUYTOKECHUS

B cootrBercTBHMU C HOpﬂI[KOM YHHUUYTOXCHUA H 00e3TMYNBaHK
IICPCOHATIbHBIX OdHHBIX [IIxonpl B 3aBUCHUMOCTH OT THIA HOCHUTENISA

INCPCOHAJIbHBIX JaHHBIX

2. Leapb 00padOTKNU: BHINOJHEHHs] (PYHKIMH U MOJHOMOYHUH padoToaarTe/is B TPYA0BbIX
OTHOLLEHUSAX, B TOM 4YHcJIe 0013aHHOCTEl 10 OXpaHe Tpyaa

Kareropuun

[IepconanbHbIC TaHHBIE

CrenuanbHEIE

buomerpurueckue




JaHHBIX

NEPCOHANBHBIC | IepCOHANIBHBIC
JaHHbIC
JTaHHbIC
Ilepeuenn » (bamuus, UMsl, OTYECTBO; Caenenust N3o0paxenue Ha
JTAHHBIX s TIOJ; COCTOSIHUU doto u
° TI'PpAXKAAHCTBO, 300POBbA BUICO3AIIMCH,
» JlaTa U MECTO POXKJICHUS; MIOJIYYEHHBIX C
» u3zoOpaxkenue (dpotorpadus); Kamep
s TaCTOPTHBIC JTAHHBIC, HaGTIOICHUS
e aJ[pec perucTpanud MO0 MECTy
KUTEIHCTBA;
s anpec (hakTU4YEeCKOro
POKUBAHUS,
s KOHTAKTHBIE JAHHBIC;
* UHJIUBUIYAJIbHBINA HOMEP
HAJIOTOILIATEIIBIINKA;
* CTPaxoBOM HOMEp
WHIUBUTYaJTbHOTO JIUIIEBOTO
cueta (CHUJIC);
» cBeleHuss 00  0Opa3oBaHUU,
KBaTM(UKAIIWH,
npodeccuoHaIbHON MOATOTOBKE
Y TIOBBIIIIEHUU KBATU(DUKAIIUH;
» CEMCHMHOE MOJIOXKECHHE, HAIUJHe
JIETEN, POJCTBCHHBIE CBS3U;
» CBEIECHUI 0 TPYJIOBOH
NEATENIbHOCTA, B TOM YHCIIE
HaJIn4uue MTOOIIPECHU N,
HarpaxJIcHUN u (nn)
JUCUUIUIMHAPHBIX B3bICKAHUIM;
» JIaHHbBIC O perucTpalnu Opaka;
» CBEJCHUS O BOMHCKOM YyYETE;
» CBEJICHUs 00 MHBAIUHOCTH;
» CBEIICHUS 00 YAEPKaAaHUH
AJTMMEHTOB;
» CBEACHUSA 0 0X0/1e C
MPEebIAYIIETo MeCTa paboThI,
» UHbIC T[EPCOHAIIbHbIC JIaHHbIE,
peAOCTaBIsIEMbIE PAOOTHUKAMU
B COOTBETCTBUU C TPEOOBAHUSIMU
TPYJIOBOT'O 3aKOHOJIaTEIbCTBA
Kareropuun PaboTHuKY, KaHAUIATH HA PA0OTY (COMCKATEINH)

CyOBEKTOB




CnocoOnbI

ABTOMaTU3MpoOBaHHasA 00paboTKa U 0€3 CpencTB aBTOMATH3aLUHU, B TOM

00paboTKu qucie:
NOJIyY€HHUE TMEPCOHANIBHBIX JAHHBIX B YCTHOM W MUCBMEHHOH (hopme
HENOCPEJCTBEHHO OT CYyOBEKTOB MEPCOHAIBHBIX JAHHBIX;
BHECEHUSI MEPCOHANBHBIX [JAaHHBIX B JKypHajJbl, pEECTPbBl H
UH(GOPMAIIMOHHbIE CUCTEMBI U TOKyMEHTHI L1IKkosbI
Cpoxu B Teuenue cpoka nencTBus TPyAOBOIO AOroBopa. s xanaunatos — B
00paboTKu TEYEHHE CpPOKa, HEOOXOJUMOIOo i PAaCCMOTPEHHs KaHAMAATYPbl U

3aKIIOYCHHA TPYyAOBOI0O JOIro0BOpa

Cpoxu XpaHeHHUs

B Teuenue CpOKa, YCTAHOBJICHHOT'O HOMCHKHaTyPOﬁ ACJI B 3aBUCHUMOCTH
OT TUIIa JOKYMCHTA, B KOTOPOM COACPIKATCA INMCPCOHAJIBHBIC HTAHHBIC, B
TOM YHCJIC B COCTABC JIMYHBIX ACT — 50 meT

ITopsimok
YHUUYTOXEHHUS

B coorBercTBUM C HOpSIJIKOM YHUUYTOXCHUA H 00e3IMINBaHUS
MMCPCOHAJIbHBIX OAdHHBIX [IIxonpl B 3aBUCHUMOCTH OT THIA HOCHTEIS
MMEPCOHAJIBbHBIX JTaHHBIX

3. Heab o00paldoTku: peanu3anusi TIPaKIAHCKO-NPABOBBLIX J0r0BOPOB, CTOPOHOI,
BBITO/IONIpHOOpeTaTeIeM MU NoJTydaTeaeM KOTopbIxX siBiasercs Hlkona

Kareropuun [lepcoHanbHbIE TaHHBIE
TAHHBIX
[lepeuyenn dbamumms, UMsi, OTYECTBO;
TAHHBIX NAaCIOPTHBIC IAHHBIE;
azpec peructpanuu u (uin) GaKkTUIECKOro MPOKUBAHUS,
KOHTaKTHBIE TaHHBIE;
WHJMBH1YaJbHBIA HOMEP HAJIOTOIUIATENbIINKA;
HOMEP PACUETHOIO CUETA;
HOMEp OaHKOBCKOW KapThl;
WHBIC TIEPCOHANBHBIC JIAaHHBIE, TPEIOCTABIsIEMble (U3MUYECCKHUMU
JUIIAMU, HEOOXOUMBIE JIJIsl 3aKITIOYCHHS ¥ HCTIOJTHEHUS JOTOBOPOB
Kareropuun KonTparenTsl, mapTHepbl, CTOPOHBI 1OTOBOpA
CyOBEKTOB
CnocoOsb1 ABTOMaTH3MpOBaHHAsi 00paboTKa U 0€3 CPeACTB aBTOMAaTU3allMHU, B TOM
00paboTKH quCIIe:

MOJIyYEHUE TMEPCOHATBHBIX JaHHBIX B YCTHOM M NMUCBbMEHHOU (dopme
HEIMOCPEACTBEHHO OT CyOBEKTOB MEPCOHATBHBIX JIAHHBIX;

BHECEHHS] MEPCOHAIBHBIX JAHHBIX B JKYpHAQJIbL, PEECTPbl H
uH(OpMalMOHHbIE CUCTEMBI U TOKYMEHTHI [1Ik0bI

Cpoxku

B Tteuenue CpoOKa, HCO6XOI[I/IMOFO JJIA HCIOJHCHHA 3aKIOYCHHOI'O




00paboTku

J0rOBOpa

Cpoxu XxpaHeHHUs

B TedeHne cpoka, yCTaHOBJIEHHOTO HOMEHKIIATYPOU €Nl B 3aBUCHUMOCTH
OT TUIIA JOKYMEHTa, B KOTOPOM COAEPKATCS EPCOHAIIbHBIE TaHHbIE

ITopsmok
YHUUYTOXEHHUS

B coorBercTBUM C HOpSII[KOM YHHUYTOXCHUA U 00e3TNINBaHUS
INNEPCOHATBHBIX JaHHBIX [IIkonbl B 3aBUCUMOCTH OT THIIA HOCHUTEHIS
INEPCOHAJIBHBIX JaAHHBIX

4. Leab o0padoTku: odecnevyeHne 0€30MACHOCTH

Kareropuun [TepcoHasibHBIE JaHHBIE
JAHHBIX
ITepeuenn o (bamumus, UMsl, OTYECTBO;
JAHHBIX » MACIOPTHBIE JAHHBIC,;
s aJipec perucTparuu u (win) pakTuuecKkoro MNpoXKMUBaHMUS;
» KOHTAKTHBIC JJAHHBIC
Kareropun [Toceturenu HIkomnbl
CyOBEKTOB
Cnioco6bt ABTOMaTH3MpOBaHHAsA 00paboTka U 0e3 CpencTB aBTOMATHU3AIlUU, B TOM
00paboTKku qucle:
» TIOJIYYCHHE MEPCOHANBHBIX JAHHBIX B YCTHOW M MHUCbMEHHOU (popme
HEMOCPECTBEHHO OT CYyOBEKTOB MEPCOHAIBHBIX JTAHHBIX;
» BHECEHUS NEPCOHAIBHBIX JAaHHBIX B JKypHaJlbl, pEECTPbl U
nH()OPMAIIMOHHBIC CHCTEMBI M TOKYMEHTHI [1IK0IBI
Cpoxku B Tedyenue nepuona HaxoXKAEHUs TOCETUTENS HA Tepputopun LIKobI
00paboTKH

Cpoxu XpaHeHHUs

B teueHue cpoka, yCTAaHOBJIEHHOTO HOMEHKJIATYpPOH JeN B 3aBUCUMOCTHU
OT THUIIAa JOKYMEHTa, B KOTOPOM COJEpKaTCsl MEepPCOHAIbHbIE TaHHbIE, B
ToM uncie MuHUMYM 30 JHEl B OTHOIIEHUHM 3alKceil Kamep
BUJICOHAOIIOICHUS

ITopsimok
YHHUUYTOKECHUS

B coorBercTBHUH C HOpﬂI[KOM YHHUUYTOXCHUA H 00e3TMYNBaHKS
IICPCOHATIbHBIX OAaHHBIX [IIxonpl B 3aBUCUMOCTH OT THUMNA HOCHUTESA
INCPCOHAJIbHBIX JAHHBIX

4. YcioBusi 00pad0TKHU NMEPCOHAJBbHBIX JAHHBIX




4.1. Illkoma ocymecTBiasieT cOOp, 3amuCh, CHUCTEMAaTH3allMIO0, HAKOIUICHHE, XpaHEHUE,
yTouHeHHe (OOHOBJIECHHME, W3MEHEHHE), W3BICYCHHE, HWCIOIb30BaHUE, TMepenady
(pacnpocTpaHeHue, peAoCcTaBiIeHUE, 10CTYN), 00e3TMYnBaHNe, OJOKUPOBAHUE, yIalICHUE U
VHUYTOXKEHUE TICPCOHATBHBIX JAHHBIX B COOTBETCTBUM C 3aKOHOAATEIBCTBOM O
MEPCOHATBLHBIX JJAHHBIX U JIOKATBHBIMA HOPMATHUBHBIMH akTamMu [1IKOJIBI.

4.2. Bce nepconanbhble qanHble [llkona nmomxyyaeT oT cyObeKTa NepCOHATBHBIX JaHHbBIX, a B
ClIy4asiX, Korja cyObeKT NepPCOHAIbHBIX JAHHBIX HECOBEPILIEHHOJIETHUN, — OT €ro PoaUTENeH
(3aKOHHBIX TIPEJICTABUTEIICH ).

4.3. Ilomyuenne o 00paOOTKYy TE€PCOHAIBHBIX JAHHBIX, Pa3PEIICHHBIX CYOBEKTOM
NEepCOHANBPHBIX JAaHHBIX IJs pacnpocTpaneHus, lllkonma ocymiecTBiser ¢ coOI0aeHIEM
3aMpeToB M YCIOBUH, MPETyCMOTPEHHBIX 3aKOHOM.

4.4. llIxona oOpabaThIBaeT MepcoHaIbHbIC JaHHBIC:

o 0e3 HCMOJIb30BaHUs CPEACTB AaBTOMATH3ALINH;

e C HCIIOJB30BAaHUEM CPEJACTB aBTOMATU3AaIllMM B TMporpaMmax u HWHOOPMAIIMOHHBIX
cucremax: «1C: 3apmata u kaape», «1C: bubnuorekay, « JMEKTPOHHBIN JTHEBHUK.

XpaHeHHEe TIEPCOHANIBHBIX JaHHBIX:

4.5.1. Ixoma XpaHUT ICPCOHAJIBHBIC JAaHHBIC B TCUCHHUC CpPOKa, HCO6X0)II/IMOFO JJIA
JOCTHIKCHUA ejaen ux 06pa6OTKI/I, d IOKYMCHTBI, COACPKAIIUC IICPCOHAJIBHBIC JAHHBIC, — B
TCUCHHUC CPOKa XPAaHCHUSA JOKYMCHTOB, IIPECAYCMOTPCHHOI'O HOMGHKJIaTypOﬁ Acl, ¢ yd€TOM
APXHUBHBIX CPOKOB XPaHCHUA.

4.5.2. TlepconanbHble NaHHbIE, 3aQUKCUPOBAHHBIE HA OYMa)KHBIX HOCHUTENSIX, XPAaHSTCS B
3anmupaeMbIX mKkadax Ju00 B 3aMMpPaeMbIX TTOMEIIEHHUSAX, TOCTYI K KOTOPHIM OIPaHUYEH.

4.5.3. IlepconanmbHble  naHHble, o0OpabaTbiBaeMble C  HCIOJIb30BAHUEM  CPEJICTB
aBTOMATH3allMM, XpaHATCSA B TaKOM TIOPSAKE W Ha YCJIOBHUAX, YTOOBI HUCKIIOUUTH
HENIPABOMEPHBIN WM CIIYYalHBIA TOCTYIl K HUM, YHUUTOXKCHUE, N3MEHEHHE, OJIOKUPOBAaHUE,
KOIMPOBaHUE, MPEAOCTABICHUE, PACIPOCTPAHEHHUE MEPCOHATBHBIX JAHHBIX, & TAK)KE WHbIE
HENPABOMEPHBIE JIEUCTBUS B OTHOLLICHUU IIEPCOHAIBHBIX JAaHHBIX.

4.6. JIuma, OTBETCTBEHHBIE 32 00pabOTKY MEepCOHANBHBIX NaHHbIX B LlIkome, mpekpamarmT ux
00pabaThIBaTh B CIEAYIOMINX CIydasX:

e JIOCTUTHYTHI LIeJIM 00OpabOTKH MEPCOHANBHBIX TaHHBIX;
e HCTEK CPOK JCHCTBUS COTIAcHs Ha 00pabOTKy MEePCOHANBHBIX TAHHBIX;
e OTO3BAHO corjacue Ha 00pabOTKy MepCOHATBHBIX TAHHBIX;
o 00paboTKa MEPCOHATBHBIX JAHHBIX HEMTPABOMEPHA.
4.7. llepenaya nepCOHAIBHBIX TAHHBIX:

4.7.1. llIxomna obecnieunBaeT KOH(PUIACHIIMAIBHOCTh IEPCOHATBHBIX JAHHBIX.
4.7.2. lllkona nepeaaeT nepCcoHaNbHbIE JaHHBIE TPETHUM JIMIAM B CIEAYIOIINX CIIy4asX:

e CyOBEKT MEPCOHATBHBIX JAHHBIX JIaJl COTJIaCHUE Ha Mepelady CBOUX JIaHHBIX;
e TIEpelaTh JaHHbIE HEOOXOIWMO B COOTBETCTBUU C TpeOOBAHMSIMU 3aKOHOJIATEIHCTBA B
paMKax yCTaHOBJICHHOMW MPOLIECTYPHI.
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4.7.3. llIkoyia HE OCYIIECTBISAET TPAHCTPAHUYHYIO ITepeady epCOHAIBHBIX JTaHHBIX.

5. AKTyaJII/I3aHI/ISI, HUCIIPABJECHHE, YIAJICHUEC U YHHUYTOKCHUE NMEPCOHAIBHBIX NAaHHbIX,
OTBETHI Ha 3aIIPOCHI CyﬁLeKTOB MEPCOHAIBHBIX JAHHBIX

5.1. B cnyuae mnpenocTaBieHUs CYOBEKTOM IMEPCOHAIBHBIX JIAHHBIX, €ro 3aKOHHBIM
npejcTaButesieM (aKTOB O HEMOJHBIX, YCTAapEeBIIUX, HEJOCTOBEPHBIX WM HE3aKOHHO
MOJIyYEHHBIX TMepcoHaNbHbIX JaHHbIX Illkonma akTyanusupyer, UCHpaBiseT, OJOKUPYET,
yaaJIIeT WM YHUUTOXAET UX U YBEJAOMIISIET O CBOMX JCHCTBUSIX CYOBEKTa MEPCOHATBHBIX
JAHHBIX.

5.2. llpn noctuxkenuu uesneil 00pabOTKU MEPCOHATBHBIX JIAHHBIX, @ TAKXKE B CIydae OT3bIBa
CyOBEKTOM TE€PCOHAJBHBIX JAHHBIX COIJIacUsg Ha 00pabOTKy MNEepCOHANbHBIX JAaHHBIX
NepCcOHaJIbHbIE JaHHBIE MOAJIEKAT YHUYTOKEHHIO, €CIM HHOE HE MPEAyCMOTPEHO
JIOTOBOPOM, CTOPOHOM, MoJiydareseM (BhIrOAONpPUOOpETaTEeNIeM) MO KOTOPOMY SIBISIETCS
CyOBEKT MEPCOHANbHBIX TAHHBIX.

5.3. YHMUTOXEHHE JOKYMEHTOB (HOCHTEJIEH), COJepKaIMX TEePCOHAIbHBIE JaHHbIC,
IIPOU3BOUTCS B COOTBETCTBUHM C [lopsiKOM YHUYTOXKEHHS M 00€3TMIMBAHUSI TIEPCOHAIBHBIX
naHHbiX IIIKoabI B 3aBUCUMOCTH OT THIIA HOCHUTENS MEPCOHAIBHBIX JAHHBIX, B TOM YHUCJIE
MyTeM U3MENBUCHUS HIpeaepe, CTUPAHUS WIK (OPMATUPOBAHUS FJIEKTPOHHOTO HOCUTEIIS.

5.7. Tlo 3ampocy cyOBeKTa TEpCOHAIBHBIX MAHHBIX WM €ro 3aKOHHOTO MPEICTaBUTEIS
[IIxona cooOmaer eMy wHpOpMAIMIO 00 00pabOTKE MEPCOHANBHBIX JAaHHBIX CyOBEKTa B
CPOKH U B TIOPSIJIKE, YCTAHOBJICHHOM 3aKOHOM.
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